DAI HOC QUOC GIA HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Poc lap — Tw do — Hanh phuac

Ha Noi, ngay ... thang ... nam ........

QUY PINH
Vé viéc To chirc thi két thic hoc phan
(Ban hanh kém theo Quyét dinh S6 ........ /OP-IFI ngay ..../..../.....
cia Cha nhiém Khoa Qudc té Phap ngir)

CHUONG I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi tweng ap dung

1. Quy dinh nay &p dung vai tat ca cac don vi, c& nhan cua Khoa Quéc té Phap ngi
tham gia vao hoat dong t6 chuc thi két thic hoc phan ¢ céc trinh do do tao.

2. Cac hoc phan t6 chuc thi theo hinh thire truc tuyén (online) thuc hién theo Quyét
dinh s6 4318/QD-DHQGHN ngay 27 thang 12 nam 2021 cua Giam déc Pai hoc Quéc
gia Ha Noi.

3. Truong hop khong néu trong quy dinh nay sé ap dung theo cac van ban quy
pham phéap luat hi¢n hanh do cac co quan quan 1y Nha nudce ban hanh.

Piéu 2. Muc dich

1. Tao sy thong nhat, phéi hop tét giita cac don vi lién quan trong cong tac thi két
thic hoc phan céac trinh d6 dao tao tai Khoa Qudc té Phap ngi;

2. Bam bao tinh doc 1ap giita qué trinh day, hoc va kiém tra, su cong bing, chinh
xéac, khach quan trong cong tac thi, kiém tra ciia ngudi hoc, gop phan nang cao chat
lugng dao tao cua Khoa;

3. Tao su chu dong cho cong tac to chic va quan ly thi két thidc hoc phan, thyuc
hién nghiém tac theo dung quy dinh ctua Pai hoc Quéc gia Ha Noi va Bo Gido duc va
bao tao.

Piéu 3. Giai thich tir ngir

1. Khoa: 1a Khoa Quéc té Phap ngir.

2. Pon vi: la tir dung dé thay thé khi sir dung cho cac Phong/Bo mén/Trung
tam/Bo phan thuéc Khoa.

3. Nguoi hoc: 1a ngudi dang hoc tap tai Khoa, gdm sinh vién cia chuong trinh dao
tao dai hoc, hoc vién cua cac chuong trinh dao tao thac si.

4. BCNK: la Ban Cha nhiém Khoa

5. Trung tam PBCL&KT: la Trung tdm Dam bao chat luong va Khao thi

6. CBCT: la Can bo coi thi

7. CBChT: la Can bo cham thi

8. SV: la Sinh vién (d6i véi nguoi hoc trinh d6 dai hoc)

9. HV: 1a Hoc vién (d6i véi nguoi hoc trinh d6 thac si)

10. QLDT: la Quan ly dao tao

11. Phong BT&CTCTHSSV: la Phong Pao tao va Cong tac chinh tri hoc sinh
sinh vién

12. Nguoi dy thi: 1a nguoi hoc (sinh vién, hoc vién) tham gia thi két thiic hoc phan.

13. GBCT: la Giam d6c chuong trinh

14. B phan CNTT: la Bo phan cong nghé thong tin
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TO CHU'C CHUAN BI CHO KY THI KET THUC HQC PHAN

Piéu 4. Thoi diém td chiec ky thi, xay dung lich thi két thic hec phan

1. Thoi diém t6 chuc ky thi két thic hoc phan

Cubdi mdi hoc ky hoic khi két thic giang day hoc phan, Khoa té chtc ky thi két
thic hoc phan. Trudng hop dic biét do Chu nhiém Khoa quyét dinh.

2. Xay dung lich thi

a) Trong thoi han 05 tuan dau mdi hoc ky chinh (khdng bao gom ky dau tién cua
khoa tuyén sinh), Phong BPT&CTCTHSSV (sau day goi la Phong bao tao) chuyén cho
Trung tam DBCL&KT dir liéu cua Lich thi dy kién, trong d6 c6 sé lwong nguoi hoc du
thi du kién theo tirng phong thi caa méi 16p hoc phan.

Sb luong ngudi hoc du thi trong mét phong thi (khdng ap dung di véi hinh thie
thi truc tuyén) quy dinh nhu sau: voi hinh thic thi tu luén, thi trac nghiém: < 60 ngudi
hoc; vai hinh thtc thi van dap: < 40 ngudi hoc; véi hinh thic thi trén may tinh: < 45
ngudi hoc; Vai cac hoc phan ngoai ngit: < 45 ngudi hoc.

b) Trong thoi han 08 tuan dau cua hai hoc ky chinh va 02 tuan doi véi hoc ky he,
Phong Pao tao chuyén cho Trung tim PBCL&KT lich thi chinh thic dong thoi ca
dang ban in va file dir liéu.

¢) Truong hop bat kha khang phai thay doi lich thi chinh thitc da ban hanh hoic c6
ky thi phu, Phong Pao tao gui diéu chinh lich thi hoac lich ky thi phu dang ban in va
file dir liéu cho Trung tim PBCL&KT cung cac don vi lién quan cham nhat 02 tuan
trude ngdy thi dau tién.

3. Ngudi hoc c6 du diéu kién du thi két thiic hoc phan dugc du thi mot 1an va phai
du thi theo dting lich do Khoa quy dinh. Ngudi hoc khdng du diéu kién du thi hoic vang
thi khong c6 1y do chinh dang s& phai nhan diém thi hoc phan 1a 0 (khong) d6i véi hoc
phan d6 dé tinh diém trung binh hoc ky/ nam hoc.

Cudi mdi hoc ky, Khoa t6 chixc mot ky thi chinh va néu c6 diéu kién t6 chtc thém
mot ky thi phu. Déi véi mdi hoc phan, ngudi hoc chi dugc dy thi mot 1an trong cling
mot ky thi. Ky thi phu chi danh cho nhitng ngudi hoc chua duy thi ky thi chinh vi ly do
chinh dang va duoc Chu nhiém khoa cho phép. Trong truong hop khong thé tham du
ky thi phu caa hoc ky thi ngudi hoc dugc bao luu cac diém thanh phan va duoc dy thi
két thdc hoc phan vao hoc ky sau.

Piéu 5. Xét diéu kign du thi két thic hoc phan

1. Ngudi hoc khong du diéu kién du thi két thic hoc phan khi vi pham mét trong
cac truong hop dudi day:

- Bi 0 diém thuong xuyén hoic 0 diém thao luan véi hoc phan ly thuyét va thuc hanh.

- Bi 0 diém thuong xuy@n véi hoc phan thuce hanh, hoc phan thyc té tai doanh nghiép.

- Bi 0 diém thi gitra ky hozc khéng tham gia thi gitra ky.

- Vi pham diéu kién duoc tham du thi két thic hoc phan quy dinh trong Dé cuong
hoc phan.

Khong nop hoc phi day du, dung thoi gian quy dinh caa Khoa ma khéng cé quyét
dinh cho lui thoi gian dong hoc phi cia Khoa.Cac trueong hop khac do Chu nhiém khoa
quyét dinh.

2. Giang vién (GV) giang day lép hoc phan cong bé diém thanh phan, diéu kién
du thi két thiic hoc phan trudc 16p hoc phan ¢ tiét hoc cudi cing, nop Bang diém thanh
phan, danh sach diéu kién du thi két thiic hoc phan cho Cha nhiém bé mén ky xac nhan
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(theo mau Phy luc 1a, 1b). Bi voi cac chuong trinh dao tao lién két quéc té, GV
giang day 16p hoc phan s& nop diéu kién dy thi cho GPCT.

3. Chu nhiém bo mén/ GBCT nop danh sach diéu kién du thi két thdc hoc phan
cua 16p hoc phan cho Phong Pao tao trong thoi han 05 ngay lam viéc ké tir ngay két
thic giang day hoc phan. Phong Dao tao cin cir danh sach diéu kién du thi duoc
Truong Bo mon/GDCT giri dé ban hanh danh séch du thi két thuc hoc phan (theo mau
Phu luc 10-14).

4. Phong Hanh chinh-Tang hop phédi hop véi Phong Pao tao va Bo phan CNTT
thong bao va cap nhat diéu kién hoc phi cua ngudi hoc trén hé thong trude ngay thi dau
tién cua ky thi it nhat 07 ngay lam viéc.

5. Trudc ca thi, néu nguoi hoc khong du diéu kién dy thi do chua déng hoc phi
ma xuat trinh duoc bién lai thu hoc phi (ban goc) do Phong Hanh chinh-Tong hop cap
hoac van ban lién quan khac cho phép thi do Khoa cap thi dugc phép vao thi.

Piéu 6. Hinh thic thi két thac hec phan

1. Hinh thtec thi két thic hoc phan duoc tién hanh theo mot hoac két hop giira cac
hinh thirc sau: thi ty luan, thi trac nghiém, thi van dap. Tuy vao ting chuong trinh dao
tao, v&i mot s6 hoc phan thich hop bai thi két thuc hoc phan cé thé duoc thay thé biang
bai tap 16n, thuc tap thuc té, viét tiéu luan va cac hoc phan ngoai ngir danh gia theo 4
ki nang: Nghe, Noi, Doc, Viét.

2. Hinh thtc thi két thac hoc phan theo dé& cuong chi tiét hoc phan di dugc phé
duyét. GV giang day 16p hoc phan c6 trach nhiém cong bd cong khai hinh thic thi két
thac hoc phan cho nguoi hoc tai budi giang day dau tién.

3. Nhitng truong hop can thiét can thay doi hinh thic thi két thac hoc phan, Bo mén
lam dé nghi bang van ban trinh Chu nhiém khoa phé duyét, gui cac don vi lién quan dé
tién hanh diéu chinh dé cuong chi tiét hoc phan. Viéc thay d6i (néu co) s& duoc thuc
hién vao cudi nam hoc, &p dung tir du nim hoc sau va dugc thong bdo cong khai
truge khi bat dau nam hoc.

4. Trong truong hop thién tai, dich bénh phic tap va cac truong hop bt kha khang
khéc, Khoa té chirc thi két thuc hoc phan bang hinh thtc truc tuyén theo quy dinh cua
Pai hoc Quéc gia Ha Noi va cac huéng din cia Bo GD&DT phu hop véi tinh hinh
thuc tién.

Piéu 7. T6 chirc bién soan ngan hang cau héi thi, dé thi két thac hoc phan va noi
dung oOn tap

1. Y&u cau chung

a) Noi dung cau hoi thi dam bao tinh khoa hoc, chinh xéac, chat ch&; phai niam trong
khi Iwong kién thiic, k§ nang quy dinh trong dé cuong hoc phan va danh gié duoc ning
lyc caa ngudi hoc dap ting chuan dau ra caa hoc phan. Cac cau hoi trong mot dé thi phai
doc 1ap va phai dap tng duoc chuan dau ra cua hoc phan.

b) Noi dung cau hoi thi phai ding chuan muc vé tir ngit phd théng, ngit phép, sb
liéu, cong thirc va cac biéu mau, ki hiéu, hinh anh phai rd rang; thuat ngi sir dung phai
dam bao tinh khoa hoc, chinh xac va théng nhat.

¢) Cha nhiém bd mén t chire bién soan va chiu trach nhiém vé ngan hang cau hoi
thi, dé& thi két thic hoc phan theo nguyén tic: cac déi tuong cung trinh do, cing hoc
mét hoc phan, ciing sé tin chi (TC) sé& sir dung chung mét ngan hang cau hai thi, chung
dé thi két thic hoc phan véi cuing hinh thuc thi.

d) Truong hop dac biét, Bo mén xa@y dung phuong an trinh Chua nhiém khoa phé duyét.
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2. Bién soan ngan hang cau hai thi, dé thi theo hinh thirc thi ty luan

a) Ngan hang cau hoi thi

S6 luong cau hoi thi trong ngan hang cau hoi thi caa mot hoc phan dugc quy dinh
nhu sau:

Hoc phan < 2TC: gom 02 nhém cau hoi, mdi nhém c6 40 cau; cau tric thang diém
cho mdi cau trong timg nhom theo quy dinh: nhém Cau 1, mdi cau 04 diém va nhoém
Cau 2, mdi cau 06 diém.

Hoc phan > 3TC: gom 03 nhdm cau hoi, mdi nhém c6 40 cau; cau tric thang diém
cho mdi cau trong tirmg nhém theo quy dinh: nhém Cau 1, mdi cau 03 diém; nhém Cau
2, mdi cau 03 diém va nhém Cau 3, mdi cau 04 diém.

Mau bién soan ngan hang cau hoi thi két thic hoc phan theo hinh thirc thi tu luan
duoc quy dinh theo mau (Phy luc 2a).

Vi hoc phan giang day lan dau hoac céc hoc phan chuyén mon giang day bang
ngoai ngwr, viéc bién soan ngan hang cau hoi thi ¢ thé it hon so vé&i quy dinh nhung
dam bdo yéu cau sé lwong méi nhdm cau hoi thi khong it hon 20 cau.

b) D& thi

* Pé thi duoc hinh thanh theo 2 cach sau:

- Trung tim PBCL&KT soan dé thi bang cach tron ngau nhién cac cau hoi tir dit
ligu ngan hang cu hei thi két thac hoc phan dé hinh thanh nén dé thi, chi tiét duoc néu
tai Diéu 9 caa quy dinh nay.

- V6i cac hoc phan giang day lan dau, dang trong qua trinh hoan thién ngan hang
cau hoi thi, cac Bo mén ra dé thi hoan chinh theo mau (Phu luc 2b, 2c) giri vé Trung
tam DPBCL&KT.

* Y@u cau vé cau truc dé thi

Cac cu hoi thi trong ciing nhdm phai cuing tinh chat, dong déu vé do kho, khéng
tring nhau va tuong thich véi thang diém; cac nhom cau hoi thi phai khac nhau vé tinh
chét va trong pham vi toan b kién thic hoc phan. Cu thé:

- Hoc phan < 2TC: nhém Cau 1 gém céc noi dung ly thuyét cé lién hé thyc tién;
nhoém Cau 2 gom cac noi dung ly thuyét két hop giai quyét tinh hudng thyc tién hozc
bai tap (tng dung.

- Hoc phan > 3TC: nhém Cau 1 gom cac ndi dung ly thuyét co ban ¢ vi du minh
hoa; nhém Cau 2 gom cac noi dung Iy thuyét chuyén sau co lién hé thuc tién; nhém Cau
3 gdom cac noi dung ly thuyét két hop giai quyét tinh hudng thuc tién hozc bai tap tng
dung.

Truong hop dic biét hoic véi mot sé hoc phan ngoai ngir, B6 mén dé xuat
phuong an bién soan cau triic ngan hang cau hoi thi, dé thi két thic hoc phan véi thang
diém, thoi gian thi phu hop dic thd riéng caa mén hoc va trinh Chi nhiém khoa phé
duyét.

c) Thoi gian lam bai thi:

Hoc phan < 2TC: thoi gian thi 75 phat

Hoc phan > 3TC: thoi gian thi 90 phat

Riéng hoc phan Triét hoc trinh do Sau dai hoc: thoi gian thi 1a 120 pht

3. Bién soan ngan hang cau hai thi, dé thi theo hinh thic thi tric nghiém

a) Ngan hang cau hoi thi

S6 lwong cau hoi thi cia mot hoc phan gom téi thiéu 250 cau hoi duoc chia thanh
ba nhom. Két cau mdi cau hoi ¢6 02 phan: phan thir nhat néu noi dung cau hoi hoic
cung cap thong tin lién quan dén cau hoi; phan thi hai néu cac phuong an tra 10i, bao
gom 04 phuong an duoc danh tht tu bing céc chir cai A, B, C, D, trong d6 chi ¢6 duy
nhat c6 01 dap an ding.
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Mau bién soan ngan hang cau hoi thi tric nghiém dugc quy dinh theo mau (Phu luc 3).

b) D& thi

* Pé thi duoc hinh thanh theo 2 cach sau:

- Trung tim DPBCL&KT soan dé thi bing cach tron ngau nhién cac cau hoi tir dir
liu ngan hang cau hoi thi két thuc hoc phan dé hinh thanh nén dé thi, chi tiét duoc néu
tai Diéu 9 cua quy dinh nay.

- V6i cac hoc phan giang day lan dau, dang trong qua trinh hoan thién ngan hang
cau hoi thi, cac Bo mon ra dé thi hoan chinh theo mau (Phu luc 3b) gui vé Trung tam
DPBCL&KT.

* Y&u cau vé cau trac dé thi

MJdi dé thi gdm 50 cAu hoi, cac cau hai thi trong cling nhém phai cung tinh chét,
ddng déu vé do kho, khdng tring nhau; cac nhom cau hoi thi phai khac nhau vé tinh
chat va trong pham vi toan b kién thirc hoc phan. Cu thé:

- Nhém 01 gém cac cau hoi lién quan kién thire co ban khong can suy luan nhiéu
van c6 thé tra 1oi duoc;

- Nhém 02 gom cac cau hoi yéu cau su tong hop kién thic va suy luan & mirc do
nhat dinh méi c6 thé tra 1oi duoc;

- Nhém 03 gdm céc cau hoi can dén sy tinh toan khi tra 16i. B4i véi hoc phan khéng
doi hoi tinh toan thi c6 thé thay céc cau hoi & Nhém 03 bang cac cau hoi khéc c6 do kho
tuong duong.

¢) Thoi gian lam bai thi:

Thai gian thi két thac hoc phan: 60 phit.

4. Bién soan dé thi theo hinh thirc thi van dap

a) Sb luong dé thi cia mot hoc phan duoc quy dinh nhu sau:

S6 luogng dé thi: tir 30 - 50 dé thi. Mdi dé thi bao gom tir 02 - 03 nhém cau hoi.

b) Yéu cau dé thi

MJi dé thi phai co thang diém rd rang cho tirng cau, ¢am bao tinh hoan chinh, chinh
xéc, tinh téng hop, tinh van dung, tinh dong déu vé do kho gitta cac dé thi, tinh tuong
thich véi s6 tin chi va thai gian thi két thic hoc phan (tham khao mau tai Phy luc 4).

c) Thoi gian thi:

Thoi gian ngudi hoc tra loi cho mdi cau hoi thi van dap tir 05 - 10 phat, khong ké
thoi gian chuan bi.

5. Bién soan dé thi hoc phan ngoai ngir theo hinh thitc dénh gia 04 ki niang: Nghe,
Noi, Poc, Viét

a) Sb luong dé thi cia mot hoc phan duoc quy dinh nhu sau:

S6 lugng dé thi: tir 05 - 10 dé thi Viét (mdi dé thi Viét bao gom 03 noi dung thi
phan Nghe, Doc, Viét) va tir 10 - 20 dé thi noi dung phan N6i.

b) Thoi gian thi:

Phan Nghe, Poc, Viét: tir 70 - 120 pht;

Phan Nai: thoi gian mdi ngudi hoc chuan bi va tra 16i khdng qua 10 phut.

c) Yéu cau:

MJi dé thi phai c6 thang diém r6 rang cho tirng cau, dam bao tinh hoan chinh, chinh
x4c, tinh tong hop, tinh dong déu vé do kho giira cac dé thi, twong (g véi s tin chi va
thoi gian thi két thlic hoc phan.

6. Mot sé truong hop dic biét khac

a) Vai cac hoc phan giang day lan dau, dang trong qua trinh hoan thién ngan hang
cau hoi thi, cac Bo mon ra dé thi hoan chinh giri vé Trung tim DPBCL&KT theo quy
trinh da néu tai khoan 1 diéu 8 cia Quy dinh nay. Dé thi can dam bao yéu cdu nhu da
néu tai khoan 2,3,4,5 cua diéu 7. Ty theo quy md s6 luong thi sinh cia mdi phong thi
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va mat d6 phong thi ma s dé thi can c6 1a 02 hoac 03 ma dé thi/phong thi dé dam bao
tinh khach quan. Néu hoc phan duoc t6 chirc thanh nhiéu dot thi thi dé thi cua cac dot
thi phai khac nhau. Trong truong hop dé thi do cac Bo mon xay dung va giri vé Trung
tam DBCL&KT thi sé dé thi can chuan bj phai 16n hon sé dé thi st dung cho méi dot
thi 12 02 d& thi (01 dé& thi cho ky thi phu néu co; 01 d& thi du phong dé dam bao tinh
bao mat khi béc ngau nhién dé thi cho cac ky thi chinh va phu). Cac dé thi phai di kém
dap an.

b) Céc hoc phan do giang vién nudc ngodi giang day

GV nudc ngoai giang day 16p hoc phan tryc tiép ra dé thi két thic hoc phan theo
mau (Phy luc 5) va giri cho Bo mén/GPCT. Bé mon/GDCT chiu trach nhiém nop bo
d2 thi két thic hoc phan v& Trung tam DPBCL&KT ca ban in va file dit lidu trong thoi
han 07 ngay lam viéc trudc ngay thi chinh thirc. Noi dung, cau tric dé thi két thic hoc
phan va thang diém do GV nuéc ngodi xay dung cin ctr trén chuan dau ra cia chuong
trinh dao tao két hop véi hinh thic giang day ap dung cac phuong phéap danh gia phu hop.

S6 luong dé thi: téi thiéu 03 dé thi/ 01 16p hoc phan.

Thaoi gian thi: tir 60 — 120 phat.

c) Céac hoc phan thugc chwong trinh dao tao do phia truong dai hoc dbi tac quan
ly GV giang day I6p hoc phan bién soan dé thi cudi ky theo mau yéu cau cia truong dal
hoc d6i tac. Cac noi dung giang day, kiém tra, danh gid, thi két thic hoc phan, ciu tric
dé thi va thang diém do GV xay dung phai phu hop véi tinh chat mén hoc va thoi gian
thi dap ung céc quy dinh theo yéu CAU Cla truong dai hoc dbi tac.

d) Trong truong hop Khoa t6 chuc thi két thuc hoc phan theo hinh thuc truc tuyén,
viéc bién soan dé thi, 1am dé thi s& dugc thuc hién theo quy dinh riéng cu thé tuy vao
tinh hinh thuc tién.

7. Bién soan va cap nhat noi dung 6n tap cac hoc phan

a) Trong thoi han 05 tuan dau nam hoc, B mén chiu trach nhiém bién soan noi
dung 6n tap cac hoc phan cho tat ca cac dbi tuong ngudi hoc trong Khoa va gui file di
licu vé hom thu dién tir: gat.ifi@vnu.edu.vn. Vai cac hoc phan giang day lan dau, Bo
mon gui file dir liéu ndi dung dn tap trong thoi han 08 tuan dau caa hoc ki bat dau
giang day hoc phan do.

b) Trung tam PBCL&KT cap nhat noi dung 6n tap cac hoc phan caa cac Bo mon
trén trang thong tin dién tur ctia Khoa.

Piéu 8. T6 chirc quan Iy, cap nhat ngan hang cau héi thi, dé thi két thic hoc phan

1. Pau mdi nam hoc, Chu nhiém bo mén t6 chirc cho cac GV tham gia bién soan,
xay dung, ra soat, hiéu chinh, bo sung hoic chinh sira ngan hang cau hoi thi, dé thi két
thlic hoc phan ciia cac hoc phan thudc Bo mdn quan ly.

Véi cac hoc phan giang day lan dau, Cha nhiém bo mén nop ngan hang cau hoi
thi, dé thi két thic hoc phan vé Trung tam DPBCL&KT trong thoi han 08 tuan dau cua
hoc ki bat dau giang day hoc phan do.

Véi cac hoc phan da c6 ngan hang cau hoi thi, dé thi két thdc hoc phan, trong thoi
han 05 tuan dau mdi nam hoc, Cha nhiém bo mén giri Pang ky thay doi, chinh sta
ngan hang cau hoi thi, dé thi két thiic hoc phan (néu c6) theo mau (Phy luc 6) dang ban
in va file dir liéu vé Trung tam PBCL&KT. Truong hop khong cé su thay doi vé noi
dung dé thi, Bo mon van can nop thong bao vé Trung tim DPBCL&KT ding thoi han.

Cham nhat cudi tuan thir 10 ké tir ddu ndm hoc, sau khi hoan thién bo ngan hang
cau hoi thi, dé thi két thic hoc phan cling cac bién ban can thiét, Chu nhiém bé mén
nop vé Trung tim DPBCL&KT bao gom:

a) BO ngan hang cau hoi thi, dé thi két thic hoc phan dang ban in ¢ chir ky xac
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nhan caa Cha nhiém bd mon & mai to;

b) File dit liéu bo ngan hang cau hai thi, dé thi két thic hoc phan dugc tong hop g
vé hom thu dién tu: gat.ifi@vnu.edu.vn. Mdi tén file dir liéu duoc dat theo quy dinh:
“Tén Bé mon (co thé viét tat) Mda hoc phdn_Sé tin chi_Trinh dé_Ngay gui” va dam
bao tinh chinh xéc, thong nhat vé noi dung gitra dang ban in nop véi file dit liéu gui;

c) 02 Bién ban vé viéc thay ddi, chinh stra ngan hang cau hoi thi, dé thi két thac hoc
phan timg ndm hoc theo mau (Phy luc 7) dang ban in va file dit liéu (néu co);

d) 02 Bién ban ban giao ngan hang cau hai thi, dé thi két thic hoc phan theo mau
(Phu luc 8) dang ban in va file dr liéu;

e) 02 Ban théng ké sb liéu nop ngan hang cau hoi thi, dé thi két thic hoc phan
theo mau (Phy luc 9) dang ban in va file dix liéu.

2. Trung tim PBCL&KT chi nhan bo ngan hang cau hoi thi, dé thi két thic hoc
phan khi ¢6 du 02 dinh dang ban in va file di liéu. Chu nhiém bd mén chiu trach
nhiém vé tinh hop phap, chinh xac, céng bang caa ngan hang cau hoi thi, dé thi két
thiic hoc phan thuoc B6 mén minh quan 1y, dam bao dung yéu cau vé sb luong va hinh
thirc.

3. Qué thoi han 05 tuan ké tir khi bat dau nam hoc, néu Bo mén khong giri ban Pang
ky thay d6i, chinh sira ngan hang cau hoi thi, dé thi két thic hoc phan, Giam déc Trung
tam PBCL&KT sé& quyét dinh st dung bd ngan hang cau hoi thi, dé thi két thic hoc
phan hién c6 dé thuc hién cap nhat vao phan mém lam dé thi cho cac 16p hoc phan trong
nam hoc.

Piéu 9. Quy trinh 1am dé thi, bao quén va lwu trir dé thi két thac hec phan

1. Trung thm PBCL&KT to chuc 1am dé thi cho cac 16p hoc phan theo quy trinh
sau:

a) Trung tim PBCL&KT mi hoa, dinh dang file dit liéu ngan hang cau hoi thi két
thic hoc phan theo céc chuan cua hé thong va phan mém tron dé, luu trit ngan hang cau
hoi thi, dé thi két thic hoc phan theo quy dinh hién hanh;

b) T6 chirc tron dé thi két thdc hoc phan theo dit liéu da duoc ma hda trén phan
mém tron dé tu dong cua Khoa;

¢) Can cir vao lich thi, Trung tim PBCL&KT t6 chirc 1am dé thi cho céc 16p hoc
phan dam bao nguyen tac cac phong thi cua cac dbi turong thi cung trinh d¢, hoc cung
mot hoc phan vai cling s tin chi, cing hinh thie thi, dot thi, ngay thi s& co ma dé thi
gidng nhau. S6 luong ma dé thi sir dung cho 16p hoc phan theo quy dinh nhu sau:

- P6i véi cac hoc phan thi tu luan: < 10 SV/HV/NCS: 01 ma dé/ 01 dot thi;

> 10 SV/HV/NCS: 02 ma dé/ 01 dot thi.

- B4i véi cac hoc phan thi trac nghiém: 03 ma dé/ 01 dot thi.

- Pbi Vi cac hoc phan thi van dap: S6 dé thi dugc st dung cho 01 16p hoc phan
duoc thuc hién theo quy dinh: s6 luong SV/ HVINCS dur thi x hé s6 1,2.

- Péi v6i hoc phan ngoai ngir thi theo hinh thie danh gia 04 ki ning Nghe, Noi,
Poc, Viét: 01 ma dé thi viét (Gom 3 Phan Nghe, Poc, Viét) va 01 bo dé thi Phan Noi.

- Béi véi cac hoc phan do GV nudc ngoai giang day, hoc phan thugc chuong trinh
dao tao ctr nhan lién két tir nam thir ba, hoc phan thudc chuong trinh dao tao lién két voi
truong Pai hoc: 01 ma dé/ 01 phong thi.

- Péi véi cac hoc phan thi trén may tinh: Mai sinh vién c6 01 ma dé riéng dugc
tao ty dong trén hé thdng ngay khi bit dau gio thi (do can bo hd trg caa Bo phan
CNTT tao tir phong may chuy).

- Luu ¥, mdt hoc phan cé thé duoc t chic thanh nhiéu dot thi trong mot ky thi.

d) Trén day 1a sb luong ma dé thi cho ky thi chinh, néu cé thém ky thi phu, Trung
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tam DPBCL&KT can chuan bj thém téi thiéu 1 ma dé thi (tuy thudc vao sb luong nguoi
thi cua ky thi phu).Tién hanh in bo dé thi gbc, kiém tra, trinh ky Giam déc Trung tam
DPBCL&KT;

e) T6 chtc chuan bi tai bi dé thi theo ké hoach thi; ghi chinh xac, ddy du cac
thong tin trén tai bi dé thi;

f) Thyc hién quy trinh sao in, dong g6i, kiém tra, niém phong tii dé thi cho tung
phong thi dam bao kip thoi, chinh xac, bao mat, day du s lugng.

2. Cham nhat 03 ngay lam viéc truée ngay lay dé thi (hoic 01 ngay lam viéc truée
ngay ldy dé thi voi cac hoc phan thi trong 03 ngay dau tién cua ky thi), Phong Do tao
chuyén Danh séach thi chinh thuc theo tirng phong thi (Phy luc 10 d@én Phy luc 14) cho
Trung tim DPBCL&KT. Chuyén vién phu trach chiu trach nhiém kiém tra Danh sach
thi, trinh ky Giam déc Trung tim DPBCL&KT; tién hanh ghép Danh séch thi vao tai dé
thi dam bao chinh xéac, day du s6 luong; ghi thong tin luu s6 giao nhan dé thi sau do to
chtre Iuu trit, quan ly bao mat tai dé thi dén khi ban giao tai dé thi.

Piéu 10. Giao nhan dé thi két thic hec phan

1. Viéc giao nhan tui dé thi hoc phan da niém phong, Danh sach thi, giay thi va céac
bién ban phuc vu t6 chirc thi (néu c6) duoc thyuc hién tai Trung tim PBCL&KT. Khi
nhan tai dé thi hoc phan, Cha nhiém boé mén hoic ngudi dugc Gy quyén nhan dé thi
theo mau (Phy luc 15) can kiém tra tinh trang niém phong cua tdi dé thi, d6i chiéu cac
thong tin bao gom: tén hoc phan thi, 16p thi, ngay thi, ca thi, tong sé lugng dé thi, sb
luong ma dé thi, sé luong Danh sach thi dugc ghi trén bia thi dé thi phai chinh xac,
trung khop vei cac thdng tin ghi trén Danh sach thi, k& hoach thi rdi ky nhan ghi rd ho
tén trén so giao nhan dé thi tai Trung tim PBCL&KT. Sau d6 s& ban giao cho CBCT
chiu trach nhiém quan Iy bao mat ti dé thi hoc phan dé thuc hién nhiém vu coi thi két
thic hoc phan.

2. B6i vai cac 16p thi tai Khoa, tai dé thi hoc phan va Danh s&ch thi duoc ban giao
trudc ngay thi két thic hoc phan tir 01 - 02 ngay 1am viéc.

3. Bdi véi cac 16p thi tai co s6 khac, tli dé thi hoc phan va Danh séch thi dugc ban
giao cho chuyén vién phu trach ¢ co s& duoc ty quyén.

4. Pbi véi cac 16p thi tai co sa lién két dao tao, tai dé thi hoc phan, Danh séach thi,
gidy thi va cac bién ban phuc vu t6 chic thi (néu c6) dugc ban giao truéc ngay GV/
chuyén vién di cong tac dia ban kiém lam nhiém vu cua CBCTL1 tir 01 - 02 ngay lam
VIEC.

CHUONG III
TO CHUC COI THI KET THUC HQC PHAN
Piéu 11. Phan cong va trach nhiém ciaa can b coi thi

1. S6 lugng can bo coi thi

a) Pbi vai hinh thic thi tu luan, thi trac nghiém:

- Phong thi ¢6 dudi 60 SV/ HV: 02 CBCT;

- Phong thi ¢6 tir 60 ¢én 120 SV/ HV: 03 CBCT.

b) Péi vai hinh thirctrén may tinh: mdi phong thi b tri 02 CBCT. Bo phan CNTT
phan cong can bo truc hd trg dam bao nguyén tic ci hai phong thi ¢ 01 can bo hd tro
ky thuat trec ngoai hanh lang va 01 can bo hd trg van hanh hé thdng thitryuc tai phong
may chu (sau day goi tat 1a can bo hd tro phdng may) trong cting mét ca thi.

¢) Déi véi hinh thire thi van dap: mdi phong thi bé tri tdi thiéu 03 can bo (bao gom:
02 can bo hoi va cham thi; 01 CBCT 1a thu ky phong thi). Truong hop mén thi van dap
c6 nhiéu nguoi du thi, mdi phong thi cé thé bd tri tdi da 02 ban hoi thi.



2. Co cau, thanh phan can bo coi thi

a) Ddi véi céac 16p thi tai Khoa: Bo mdn phu trach hoc phan cir CBCT 1a GV cua
Bo6 mon.

b) Déi véi cac 16p thi tai co so lién két dao tao: GV dang giang day/ chuyén vién di
cong tac tai co so lién két dao tao trong thoi gian ¢ lich thi 1A CBCT1, co sé lién két
dao tao cir CBCT2 va CBCT3 (néu o).

d) Céc truong hop thiéu CBCT, @ nghi Bo6 mon giri dé nghi bang vin ban trudc
ngay thi tir 02 - 03 ngay lam viéc vé Trung tam DPBCL&KT dé Trung tdm huy dong
cac don vi trong Khoa hd tro.

3. Trach nhiém cua can bo coi thi

a) CBCT phai c6 mat tai dia diém t6 chic thi/ phong thi khoang 15 phut trude khi
bat dau ca thi dé thuc hién cac cong viéc sau: CBCT1 thuc hién viéc danh sé b4o danh,
so d chd ngoi va goi tén ngudi hoc vao phong thi theo Danh sach thi. CBCT2 va CBCT3
(néu co) kiém tra Theé sinh vién (Thé hoc vién), kiém tra c4c vat dung dugc phép mang
vao phong thi, huéng dan nguoi hoc ngdi ding chd quy dinh, tuyét dbi khong dé xay
ra tinh trang nguoi thi ho, thi kem;

b) Cac CBCT trong mdi phong thi théng nhat quy dinh vi tri ngoi cua nguoi hoc,
dam bao khach quan, phan bé déu trong phong thi va nhiac nho that ki cho nguoi hoc
nhitng diéu can thiét vé ky luat phong thi trude khi bat dau thi;

¢) Qua trinh kiém tra thong tin, néu ngudi hoc khdng c6 Thé sinh vién (Thé hoc
vién) hoic gidy to tdy than con gié tri sit dung khac (Chimg minh thu nhan dan/ Cin
cudc céng dan/ Ho chiéu/ Thé Pang vién/ Gidy phép 14i xe,...) CBCT cho nguoi hoc
viét Gidy cam doan theo mau (Phy luc 16) ¢ x4c nhan cua ngudi ¢6 lién quan nhu: GV
giang day/ Ban can sy 16p/ can bo quan Iy nguoi hoc,. dé duoc phép vao thi. Nguoi
xé&c nhan chiu trach nhiém vé tinh chinh xac cua thong tin di xac nhan;

d) CBCT khong tu y ghi thém tén ngudi hoc vao Danh sach thi va cho phép nguoi
hoc khong du diéu kién duoc du thi vao phong thi. Trir cac truong hop co quyet dinh
bang van ban hoic y kién truc tiép cua Truong Phong Dao tao, sau khi da trao ddi thdng
nhat véi Giam déc Trung tam DPBCL&KT Vvé viéc bo sung Danh sach thi va truong hop
duoc quy dinh tai khoan 05 Diéu 05 cua Quy dinh nay;

e) Cac CBCT nghiém tic thuc hién nhiém vu tai phong thi theo vi tri dugc phan
cong, khong sir dung dién thoai dé 1am viéc riéng trong qua trinh coi thi. Khi nguoi hoc
hoi, CBCT chi duogc tra loi cdng khai trong pham vi quy dinh, khéng giai thich, binh
luan lién quan dén dé thi va khong duogc gitip d& ngudi hoc 1am bai duéi bat ky hinh
thuc nao;

f) Trong suét thoi gian thi, CBCT c6 trach nhiém quan Iy, quan sat nguoi hoc trong
phong thi; kip thoi phat hién va xir 1y truong hop vi pham quy ché hoac nhiing hi¢n
tugng bat thuong xay ra trong phong thi. Truong hop 6 ngudi hoc vang thi, CBCT gach
tén cua nguoi vang thi va ghi noi dung “Ving thi” vao cot “Ghi chu” trong Danh sach
thi;

) Néu ngudi hoc vi pham ky luat thi, CBCT phai lap bién ban xir Iy theo mau (Phy
luc 17), tich thu minh chang (néu c6) va ghi rd hinh thirc xir ly ky luat vao muc “Ghi
chu” trong Danh sach thi. Viéc xt Iy nguoi hoc vi pham quy ché thi p dung theo Diéu
26 cia Quy dinh nay. Truong hop c6 tinh hudng bat thuong, CBCT bao cédo Giam dbc
Trung tim PBCL&KT dé dugc hudng dan xir ly kip thoi;

h) Thuc hién nghiém tdc cac noi dung khac duoc néu trong Diéu 12, Diéu 13 cua
Quy dinh nay.

Piéu 12. Quy trinh coi thi két thic hec phan
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1. Dbi vai thi tu luan, thi trac nghiém két hop

a) Trugc moi gio thi

Sau khi hoan thanh céc thu tyc trudc thi, CBCT phat gidy thi va huéng dan nguoi
hoc ghi ma sb dé thi va dién du céac muc can thiét vao gidy thi trude khi 1am bai. Nguoi
hoc chi dugc phép lam bai thi trén glay thi theo quy dinh théng nhat cua Khoa. Céc
CBCT phai ky va ghi ro ho tén vao tat ca cac to giay thi cia nguoi hoc.

Khi d3 6n dinh phong thi, CBCT yéu cau mét (hai) ngudi hoc kiém tra cong khai
truéc phong thi vé tinh trang niém phong cua tai dé thi, ngudi hoc kiém tra xong ghi rd
tinh trang va ky, ghi ré ho tén vao Bién ban mé tai dé thi. Sau d6 CBCT1 md niém
phong tui dé thi va phat dé thi theo nguyén tic: phat lan luot dé thi (khong Xao tron) cho
ngudi hoc theo hang ngang, lién tuc tir trén xubng dudi phong thi dé dam bao yéu cau
mot ngudi hoc khdng tring méa s dé thi véi hai nguai hoc lién ké bén trai va bén phai
(khong ap dung trong truong hop phong thi su dung 01 ma dé). Sau khi phat dé thi,
CBCT luu ¥ kiém tra nguoi hoc ghi ma sé dé thi vao gidy thi trudc khi 1am bai.

b) Trong gio thi

Cac CBCT c6 nhiém vu phdi hop giam sét chat ché phong thi. Néu phat hién ra
sai sot trong dé thi, cac CBCT phai thong bao ngay voi Cha nhiém bo mdn va Giam
dbc Trung tam PBCL&KT dé xu ly Kip thoi, sau d6 1ap bién ban vé sai sot, cach xir ly
va cing Ky vao bién ban. CBCT khéng duoc ty y sira chira, thém bat vao dé thi. Bién
ban vé sai s6t trong dé thi phai cho vao tai dé thi va nop vé Giam déc Trung tam
PBCL&KT cung véi tli bai thi, cac hd so phat sinh (néu o).

Ngudi hoc nop bai trude khi két thic gio 1am bai hoic bi dinh chi thi phai nop lai
bai thi, dé thi, gidy nhap (néu c6) trudc khi roi khoi phong thi (nguoi hoc khong duoc
phép nop bai sém, chi nop bai khi da hét 2/3 thoi gian 1am bai).

c) Két thuc gio thi

Truéc khi két thic gio thi, CBCT nhéc nhd nguoi hoc kiém tra lai viéc ghi day du
cac thdng tin trén gidy thi.

Khi hét gio 1am bai, CBCT yéu cau ngudi hoc ngirng lam bai; CBCT1 goi tén ting
ngudi hoc 18n nop bai, ké ca ngudi hoc d bi thi hanh ky luat phong thi. Khi nhan bai,
CBCT1 phai dém du s6 bai, sb to gidy thi, yéu cau ngudi hoc tu ghi dang sé to, ma dé
thi va ky tén vao Danh sach thi; CBCT2 va CBCT3 (néu c6) duy tri trat ty va ky luat
phong thi.

Sau khi thu xong toan b¢ bai thi, CBCT cho phép ngudi hoc roi khoi phong thi. Cac
CBCT c6 trach nhiém git gin bai thi, Danh sach thi sach s€, nguyén ven va c6 du chir
Ky cta nguoi hoc da nop bai. CBCT1 chu tri thuc hién cac cong viéc sau: (1) kiém tra,
kiém ké cac bai thi theo danh sach ky nop bai thi; (2) sip xép bai thi theo s6 thir tur tir
nho dén 16n trong Danh séach thi; (3) xir Iy kip thoi nhitng sai s6t phat sinh; (4) dién day
du céc thong tin theo yéu cau trong Danh sach thi, tdi bai thi va lap bién ban trong truong
hop phat sinh sai sot; tat ca CBCT cuing ky va ghi rd ho tén vao Danh séch thi; (5) cho
toan bo bai thi da kiém ké, Danh sach thi, cac bién ban xt ly ky luat nguoi hoc (néu co),
bién ban vé nhitng van dé phét sinh (néu c6) vao tui bai thi va cho cac ma dé thi (du trix)
vao tai dé thi; (6) niém phong tai bai thi c6 ddy du chix ky cua cac CBCT; (7) bao quan
dén khi nop tai bai thi, tai dé thi cho Trung tm PBCL&KT.

2. Dbi voi thi trén may tinh

a) Trudc moi gio thi

Truéc thoi diém dién ra budi thi, B6 phan CNTT chiu trach nhiém chuan bi sin
sang cac diéu kién vé co so vat chat, cac thiét bi, phuong tién, phan mém dix liéu phuc
vu cdng tac to chic thi.

Sau khi hoan tat c4c thu tuc trude thi, hai CBCT huéng dan ngudi hoc cach ding
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nhap vao hé thong thi (d6i voi ngudi hoc thi 1an dau) va cac thao tac thuc hién 1am bai
thi trén may tinh; nhic nho ngudi hoc nhimg diéu can thiét vé ky luat phong thi.

Khi ngudi hoc da 6n dinh tai cac phong thi, CBCT phéi hop véi can bo hd tro truc
tai phong may thao tac k§ thuat cho phép bét dau ca thi va thong béo qua hé thdng loa
dé nguoi hoc thao tac bat dau 1am bai.

b) Trong gio thi

Hai CBCT c6 nhiém vu phdi hop kiém soat toan bo phong thi. Trong qua trinh thi
néu ngudi hoc vi pham Ky luat thi, ty vao mic d6 vi pham, CBCT can lap bién ban va
bao ngay cho cén b hd trg dé cap nhat muc d6 vi pham twong @ng vao phan mém quan
Iy thi trac nghiém dé trir diém thi hoac dinh chi thi hoac hay két qua bai thi.

Néu xay ra cac sy cb vé may tinh, 16i phan mém, 13i hién thi cau hoi thi,....trong
qué trinh thi, CBCT can thuc hién mot trong cac bién phap sau: Bao ngay cho can bo hd
trg sira may tinh hoic thay may tinh du phong, thay thiét bi (néu can); Cho ngudi hoc
chuyén sang may tlnh khac trong phong thi hodc chuyén ngudi hoc sang phong thi khac.
Trong trudng hop can phai bu thoi gian 1am bai, hai CBCT can lap bién ban va dé nghi
can bo hd tro cho gia han thém thoi gian 1am bai phi hop. Néu khéng thyuc hién duoc
cac bién phap trén hoac thoi gian lam bai cua nguoi hoc bi gian doan qué 1au thi CBCT
lap bién ban xac dinh nguyén nhan va nop vé Phong Do tao dé lam can c té chic thi
lai vao buéi khéc.

Nguoi hoc chi dugc ra khoi phong thi sau khi hét gio 1am bai, trir cac truong hop
c6 van dé khan cap vé strc khoe hodc ¢é nhu cau chinh dang phai tam thoi ra khoi phong
thi s& do CBCT quyét dinh.

c) Két thuc gio thi

Két thuc ca thi, nguoi hoc ngdi tai vi tri, CBCT2 quan ly trat ty phong thi, CBCT1
dén phong truc may chu dé nhan Két qua thi hoc phan trén may caa phong thi tir can bo
hd trg phong may roi quay tro lai phong thi.

Hai CBCT cho tirng ngudi hoc kiém tra lai diém thi trong Két qua thi hoc phan trén
may va yéu cau nguoi hoc ky tén xac nhan. Hai CBCT, can bo hd trg phong may cing
kiém tra, hoan thién cac thong tin yéu cau trén Danh séach thi va Két qua thi hoc phan
trén may bao gom thdng tin vé diém thi, ho tén va chir ky cua CBCT, can bo hd trg
phong may, ngudi hoc, ... dam bao day du, chinh x4c. Sau d6 CBCT nop Danh sach thi
va Két qua thi hoc phan trén may vé Trung tam DPBCL&KT trong thoi han 02 ngay lam
viéc sau ngay thi.

3. P6i vai thi van dap

a) Bén gio thi, thu ky phong thi goi t&n ngudi hoc vao phong thi theo Danh sach thi
hoac theo tirng dot phi hop véi thoi gian cho phép ngudi hoc chuan bi va thuc hién cac
cong viéc theo quy dinh tai khoan 3 Piéu 12 Quy dinh nay.

b) Bit dau gio thi, thu ky phong thi yéu cau mot nguoi hoc kiém tra tinh trang niém
phong tai dé thi; tiép theo thu ky phong thi mé ni€ém phong tai dé thi, cho lan luot mdi
ngudi hoc bdc tham ngiu nhién va dam bao mdi ngudi hoc ¢6 01 ma dé thi riéng. Sau
bdc tham, nguoi hoc 6 thoi gian chuan bi téi da tir 10 - 15 phat dé tra 1oi céc cau hoi
ciia can bd chdm thi (CBChT). Khi nguoi hoc di hoan thanh phan tra 1i cia minh,
CBChT yéu cau nguoi hoc tu ghi rd ma dé thi va ky tén vao Danh sach thi.

c) Két thuc budi thi, CBChT/ thu ky phong thi cong bd cong khai diém thi cho
ngudi hoc ngay tai phong thi. Sau 6 CBChT, thu ky phong thi cung kiém tra, hoan
thién cac thong tin yéu cau trén Danh sach thi bao gom théng tin vé diém thi, ho tén va
chir ky caa CBChT, thu ky phong thi, nguoi hoc,... dam bao day du, chinh xac; tiép
theo CBChT trinh ky xac nhan caa Chua nhiém bo mén va nop Danh sach thi vé Trung
tam DPBCL&KT trong thoi han 02 ngay lam viéc ké tir ngay thi.
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4. P4i véi hinh thac thi truc tuyén

Trong trudng hop Khoa té chtc thi két thuc hoc phan theo hinh thuc truc tuyén,
viéc t6 chic coi thi s& dugc thuc hién theo quy dinh Khoan 02 Diéu 1 cu thé tly vao
tinh hinh thuc tién.

Piéu 13. Giao nhan tdi bai thi két thic hoc phan

1. Quy dinh nop tui bai thi

a) Truong hop thi tai Khoa, CBCT nop tdi bai thi, tai dé thi v& Trung tam
PBCL&KT ngay sau khi két thic ca thi. Truong hop cac ca thi téi, ca thi ngay thir 7
Chu nhat tai Khoa, CBCT hoic nguoi duoc ay quyén nop tdi bai thi, tai dé thi vao ngay
lam viéc tiép theo.

b) Truong hop thi tai cac co so lién két dao tao: GV/ chuyén vién la CBCT1 chiu
trach nhiém quan ly ti bai thi da duoc niém phong, tui dé thi va nop vé Trung tam
DBCL&KT vao ngay lam viéc tiép sau ngdy di cong tac quay vé Khoa

¢) Trudng hop bat kha khang ma CBCT khéong c6 diéu kién truc tiép nop tai bai thi,
Chu nhiém bé moén/ don vi quan ly CBCT hoac ngudi duwgc Cha nhiém bo mén/ don vi
1y quyén chiu trach nhiém nop thay vé Trung tam PBCL&KT dam bao dung thoi han.

2. Giao nhan tui bai thi

Viéc giao nhan tai bai thi, tai dé thi tir CBCT tai Trung tim PBCL&KT duoc thyc
hién theo quy trinh sau:

a) Chuyén vién Trung tam DBCL&KT m¢ niém phong tdii bai thi, kiem dém s6 bai
thi, s6 to giay thi; klem tra viéc ghi du cac thong tin ghi trong bai thi, Danh sach thi, doi
chiéu vai s6 bai, sé to gidy thi da kiém dém; kiém tra da sé luong ma dé thi trong ti dé
thi, cac bién ban, minh chang khac kém theo (néu cd) va ghi théng tin vao s6 giao nhan
bai thi.

b) Nguoi nop tui bai thi ky xac nhan vao sé giao nhan bai thi caa Trung tam
DBCL&KT, chuyén vién Trung tam DPBCL&KT Ky x&c nhan vao sb nop bai thi cua Bo
mon (néu co).

¢) Truong hop c6 sai léch vé sb bai thi, s to gidy thi gitra thuc té voi thong tin da
ghi trong Danh sach thi hozc thiéu thdng tin ho tén, chix ky cua CBCT, thiéu chit ky caa
SV/HV/NCS trén Danh sach thi, chuyén vién Trung tam DPBCL&KT va GV/ can bo nop
bai thi dong thoi kiém tra, hoan thién va bé sung hozc 1ap bién ban ghi nhan vé nhiing
thiéu sét d6 theo mau (Phuy luc 18).

CHUONG IV. TO CHUC CHAM THI KET THUC HQC PHAN

Piéu 14. Té chirc cham thi két thic hec phan va lap Bang diém hoc phan

1. B6i véi thi tu luan, thi trac nghiém

a) Viéc ma hoa Danh sach thi, tii cham thi, 1am phach bai thi két thic hoc phan do
b6 phan chuyén trach cua Trung tim DPBCL&KT thuc hién theo dung quy trinh, nghiép
vu, dam bao chinh x&c, an toan va bao mat. Chuyén vién Trung tam DPBCL&KT git lai
Danh sach thi, bién ban xir ly ky luat thi, tai liéu vi pham (néu c6); sau d6 ma hoa tai
cham thi gdm toan bo bai thi da duoc 1am phach cung day du ma dé thi cua 16p hoc phan
do.

b) Trung tam DPBCL&KT quan ly thi bai thi d& dugc lam phach; phén loai, dong
goi céc thi cham thi theo Bd mén; thdng bao cho Bo mén va ban giao tui cham thi cho
cac Bo mon td chac cham thi.

¢) Trong thoi han 03 ngay 1am viéc ké tir ngady CBCT nép tui bai thi vé Trung tam
DBCL&KT, Cha nhiém bo mén hoic ngudi dwoc uy quyén dén Trung tam
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DBCL&KT nhan tdi chim thi da lam phach.

Nguoi nhan mé tdi cham thi, kiém dém s6 bai, sb to gidy thi, cac ma dé thi, cac
bién ban khéac (néu c6). Sau khi kiém tra, ddi chiéu dang cac thong tin s& ky nhan vao
s6 giao nhan cua Trung tim DPBCL&KT trude khi nhan vé Bo mén. Trudng hop c6 sai
léch thdng tin giira tai chim thi vai s6 giao nhan, ngudi nhan cing chuyén vién Trung
tam PBCL&KT dong thoi kiém tra, ddi chiéu lai. Nguoi nhan chi nhan tai cham thi khi
c6 su trung khép gitra thdng tin trén thi cham thi va théng tin ghi trong sé giao nhan cua
Trung tam DPBCL&KT.

d) Chu nhiém bé mdn chiu trach nhiém bao quan, phan cdng chi dao cham bai thi
két thdc hoc phan theo quy dinh, cu thé nhu sau:

T6 chac cham thi: Viéc chiam thi dugc thuc hién dam bao yéu cau chinh xac, khéach
quan, cdng bang. Hai CBChT thuc hién chidm cac bai thi theo dép an va thang diém
chdm cua B6 mon bang hai mau muc khac nhau trén bai thi (nén st dung bat bi muc
xanh hoic d6). CBChT cham diém ting ¥ trong bai thi theo thang diém cua dép an.
Truong hop c6 bai dinh chi thi, CBChT ky va ghi diém 0 (khong) trén 6 diém két luan
cua bai thi. Néu c6 van dé phét sinh trong qua trinh cham thi, cac CBChT béo c4o Chu
nhiém bo moén dé dugc hudng dan xu ly kip thoi. CBChT danh sé ma phach bai thi,
nhap diém thi theo sé ma phach da danh vao Két qua cham bai thi két thuc hoc phan
theo mau (Phu luc 34).

Théng nhat diém bai thi: Diém két luan cua bai thi duoc 1am tron mét chir sé sau
dau thap phan va phai ghi day du ca diém sb, diém chit trén 6 quy dinh. Bai thi phai c6
du théng tin ho tén, chit ky caa hai CBChT ¢ tat ca cac to giy thi. CBChT chi ghi diém
tirng cau va tong diém toan bai vao vi tri quy dinh trén to gidy thi sau khi di thong nhat
diém. Truong hop bai thi duoc cham tap thé, diém két luan caa bai thi duoc can ¢ trén
diém két luan ghi trén bién ban cham tap thé theo mau (Phy luc 20). Trong truong hop
c6 stra diém két luan cua bai thi, Cha nhiém bo mén can ky xéac nhan va ghi rd ho tén
vao bén canh diém sura.

Déi vai cac hoc phan do GV nudc ngoai giang day, viéc to chirc cham bai thi hoic
t6 chirc cham lai két qua bai thi (néu cd) sé do GV nudc ngoai giang day 16p hoc phan
thuc hién dam bao cac yéu cau ciia Khoa. D6i véi cac hoc phan thudc chuong trinh dao
tao do phia truong dai hoc ddi tac nuéc ngoai quan ly, viéc té chirc cham thi, xem xét
lai két qua cham thi,... duoc tudn thu theo quy dinh riéng cua truong dai hoc ddi tac
nuGC NQgoai.

e) Xur 1y cac truong hop dic biét trong cdng tac cham thi

Trong qué trinh 1am phéch, néu cac can bo thuc hién nhiém vu phat hién dau hiéu
bat thuong trén bai thi phai bao cao Giam dbc Trung tim DPBCL&KT dé lap bién ban
cham tap thé kém theo bai thi.

Trong qué trinh cham thi, cac CBChT cling xem xét xir ly c&c truong hop phét sinh
dau hiéu bat thudng trén bai thi nhu sau:

- Truong hop bai thi c6 dau hiéu bat thuong, néu du can ctr dé két luan 12 18i ¢6 y
danh dau bai cua ngudi hoc thi bai 1am d6 bi trir 50% s6 diém toan bai.

- Nhiing bai thi du cin cir & CBChT két luan 1a giéng nhau thi hai CBChT Iap bién
ban dé xt ly. M&i bai thi s& bi trir 50% sb diém toan bai.

- Cho diém 0 (khong) ddi voi nhitng phan caa bai thi hodc toan bo bai thi khi vi
pham mot trong c&c truong hop sau: Bai thi duoc chép tir cac tai liéu mang trai phép vao
phong thi; nhitng phan cua bai thi viét trén gidy nhap, gidy khéng dung quy dinh; bai thi
c6 chir viét ciia hai nguoi tré 1én; bai thi duoc viét bang hai mau muc khac nhau tro [én,
hoac viét bang muc do (trir cac truong hop duoc dung bat chi dé vé hinh, biéu do, t6
phiéu tra 1o trac nghiém,...); bai thi lam khong dting ma d¢ thi da duoc CBCT phat.
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- Truong hop dic biét khac, CBChT béo c4o Chu nhiém bo mdn/ dé duoc hudng
dan xir ly phu hop.

Xt 1y truong hop cham bai c6 két qua chdm léch nhau, cu thé nhu sau:

- Biém toan bai hoic diém thanh phan Iéch nhau (trir trudng hop cong nham diém)
gitra hai 1an cham chénh léch tir 1,0 diém tré xudng: hai CBChT cuing thao luén, thdng
nhat va ghi diém toan bai. Néu khong thao luan théng nhat duoc, diém két luan cua bai
thi 14 diém trung binh cong cua hai diém cham.

- Biém toan bai hoic diém thanh phan Iéch nhau (trir tredng hop cong nham diém)
gitra hai 1an chim chénh léch trén 1,0 diém: Cha nhiém bo mén cir can bo khac cham
lan ba hoac té chic cham tap thé bang mot mau muc khac trén bai thi. Néu két qua hai
trong ba 1an chdm c6 diém giéng nhau thi Chu nhiém bo mén lay diém giéng nhau lam
diém chinh thac; néu ba 1an chdm khéc nhau thi Cha nhiém bé mén lay diém trung
binh cong cua ba lan cham 1a diém chinh thirc. Chu nhiém bd mon phai xem xét ky va
cuing cac CBChT ky xac nhan diém ddi véi bai thi c6 ba CBChT.

f) Ban giao ti cham thi cho Trung tim DPBCL&KT

Chu nhiém bo mén hoic nguoi duoc Gy quyén nop tdi cham thi véi day du bai thi
con nguyén phach, dé thi, ddp an va cac bién ban khac (néu c6) vé Trung tam
PBCL&KT trong thoi han 07 ngay lam viéc ké tir ngay nhan tdi bai thi vé cham. Péi
véi cac thi bai thi do GV nudc ngoai cham, Cha nhiém bo mén quan Iy chiu trach
nhiém nop tdi cham thi hoan thién (bao gém ca dap an) cho Trung tam PBCL&KT sau
khi nhan duoc két qua cham tir GV.

Chuyén vién Trung tim PBCL&KT kiém tra va chi nhan tdi cham bai thi khi Bo
mdn da hoan thién viéc nhap diém va chuyén Diém thudng xuyén, diém thuc hanh cua
16p hoc phan thi d6 18n hé thng; tién hanh ma tai cham thi, kiém dém s bai, sb to gidy
thi, tinh nguyén ven cua phach bai thi, cac thong tin ghi trén bai thi; kiém tra day du
cac ma dé thi, dap an va cac bién ban kém theo (néu co).

Nguoi nop tdi cham thi ky xac nhan vao sé giao nhan bai thi caa Trung tam
PBCL&KT va chuyén vién Trung tim PBCL&KT ky nhan vao sé nop bai thi cua Bo
mon (néu co).

9) Giam ddc Trung tam PBCL&KT phéan cong va chi dao hai chuyén vién thuc
hién quy trinh boc phach bai thi, sap xép bai thi, ghi diém thi két thdc hoc phan vao cot
“Piém thi” va ghi ho tén hai CBChT vao Danh sach thi. Truong hop ngudi hoc bi 1ap
bién ban xu ly ky luat, chuyén vién phu trach can kiém tra, d6i chiéu dung nguoi Vi
pham dé tién hanh trir diém két luan bai thi twong wng vai hinh thirc ky luat trén Danh
s&ch thi theo quy dinh tai Biéu 26 Quy dinh nay. Sau do, thuc hién quy trinh nhap diém,
chuyén diém thi két thic hoc phan Ién hé théng, in Bang diém hoc phan va hoan tat
Bang diém hoc phan (Phuy luc 21, 22) trong thoi han 05 ngay 1am viéc sau ngay nhan tdi
cham thi.

2. Doi vai thi trén may tinh

a) Bo phan CNTT c6 trach nhiém lwu trix bai thi ctia ngudi hoc trén hé théng may
chu ngay sau khi ca thi két thc.

b) Két qua thi hoc phan trén may duoc 1ap tu dong sau khi ngudi hoc két thic 1am
bai va nop bai thi.

c) Trong thoi han 02 ngay 1am viéc sau ngay thi, CBCT phdi hop vai can b hd trg
ciia Bo phan CNTT chuyén diém thi I&n hé thong, chuyén Danh séach thi, Két qua thi
hoc phan trén may (Phy luc 23) da dugc hoan thién day du cac thong tin can thiét, c6 du
chir ky xac nhan cua ngudi hoc, CBCT va CB hd trg phong may vé Trung tam
DBCL&KT.

d) Chuyén vién Trung tam DPBCL&KT hoan tat Bang diém hoc phan trong thoi han
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05 ngay lam viéc sau khi nhan két qua thi tir CBCT.

3. Déi véi thi van dap

a) Bo mon cir CBChT theo nguyén tic: Mdi ban hoi thi b tri 2 can bo hoi va
cham thi. B&n canh dé, phai c6 it nhat 1 thu ky phong thi ¢6 nhiém vu goi nguoi dy thi
vao thi, kiém tra thé SV/HV va cho nguai du thi boc thim ngau nhién dé thi.

b) Sau khi két thic budi thi, hai can b clng ban cham thi trao d6i dé théng nhit
diém thi cua timg nguoi du thi, thu ky phong thi tdng hop diém thi va cong bd cho
ngudi du thi. Truong hop khéng théng nhit duoc diém thi, hai CBChT trinh Chu
nhiém bo mén quyét dinh. Sau d6 thu ky phong thi nop Danh sach thi di hoan thién
cac thong tin vé diém thi, chir ky cua ngudi du thi, CBChT, thu ky phong thi va xac
nhan cua Chua nhiém bd mon vé Trung tim DPBCL&KT trong thdi han 02 ngay lam
viéc ké tir ngay thi (theo mdu Phy luc 10c).

¢) Chuyén vién Trung tim PBCL&KT kiém tra, thuc hién quy trinh nhap diém,
chuyén diém thi két thic hoc phan I1&n hé théng, in Bang diém hoc phan va hoan tat
Bang diém hoc phan trong thoi han 05 ngay 1am viéc sau khi nhan két qua thi tr Bo
mon.

4. Béi vai cac hoc phan thuc hanh, thuc té

a) Pdi vai cac hoc phan thuc hanh tai Khoa

Chu nhiém bd mén chiu trach nhiém vé noi dung, cach thuc t6 chic kiém tra danh
gia hoc phan do Bo mdn quan ly, dam bao chinh xéc, céng bing dap ung theo chuan
dau ra cua hoc phan va tuan thii cac quy dinh, quy ché dao tao hién hanh cua Khoa.

GV giang day lép hoc phan té chic cham diém cac bai thuc hanh, 1ap Két qua cham
bai thuc hanh (Phy luc 24), lap Bang diém hoc phan (Phy luc 25), hoan thién cac thdng
tin can thiét va xin trinh ky xac nhan Chu nhiém bé mén.

Trong thoi han 05 ngay lam viéc sau khi ket thiic cham diém bai thuc hanh cudi
cung, Chu nhiém bo mon hodc nguoi dugc uy quyen nop vé Trung tim PBCL&KT
ban géc cua Két qUa cham bai thuc hanh va Bang diém hoc phan.

b) Péi vai cac hoc phan thyc té tai doanh nghiép

Chu nhiém bo mén chuyén nganh chiu trach nhiém phdi hop véi doanh nghiép/
chuyén gia thyc té tai doanh nghiép quy dinh noi dung, hinh thitc danh gia cac diém
thanh phan pha hop véi muc tiéu, chuan dau ra cua tirng hoc phan dam bao tinh khéch
quan va thuc hién cong khai trong dé cuong chi tiét hoc phan.

Chuyén gia thuc té 1a can bo giang day to chirc cham cac diém thanh phan, sau dé
giri vé Bo mén dé lap Két qua cham bai thyc té tai doanh nghiép (Phu luc 26) va Bang
diém hoc phan (Phuy luc 27).

Trong thoi han 10 ngay lam viéc sau khi nhan duoc két qua chdm diém, Chu
nhiém bo mon chuyén nganh nop vé Trung tim PBCL&KT ban goc cua Két qua cham
bai thyc té tai doanh nghiép va Bang diém hoc phan d hoan thién cac thong tin.

5. B6i véi thi truc tuyén

a) Trong trudng hop Khoa to chirc thi két thiic hoc phan theo hinh thuc truc tuyén,
Cha nhiém bo mén t6 chac viéc cham thi theo 16p hoc phan twong tu nhu véi hinh
thirc thi truc tiép. Sau khi hoan tat viéc cham diém, CBChT thuc hién quy trinh nhap
diém thi vao Danh séch thi, hoan thién cac thong tin can thiét trén Danh sach thi, xin
trinh ky x&c nhan caa Cha nhiém bo moén quan ly.

b) V&i hinh thie thi ty luan, sau khi hoan tat viéc cham thi, CBChT t6 chic ghi dia
bai thi cua ngudi hoc theo phong thi, bao gém day du tat ca cac Danh sach thi caa 16p
hoc phan; ghi day du cac thong tin trén nhan dan dia, trir myc “M4 Pia” va “Kiém tra”.
Noi dung thdng tin yéu cau trong 01 dia bai thi nop vé Trung tam PBCL&KT bao gom:

- Toan bo céc file bai thi ciia ngudi hoc theo Danh sach thi duoc dit tén theo mau
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quy dinh: S thi# tir trong Danh sé&ch thi - Ho va tén - M& 16p hoc phan. Truong hop
ngudi hoc gui bai thi bao gém nhiéu file, trudce khi ghi dia bai thi, CBChT can luu toan
bo file bai lam cta ngudi hoc d6 vao trong 01 thu muc va dat tén thu muc nhu dinh dang
y&u Cau;

- File anh chup/ scan Danh sach thi da hoan thién céc thdng tin theo yéu cau;

- File lvu diy du cac mé dé thi va dap an cua l6p hoc phan thi;

- File anh chup/ scan céc bién ban khac (néu co). Trong truong hop cd Bién ban
tong hop cac truong hop phat sinh trong phong thi theo mau (Phu luc 28), CBCT luu y
can chup luu lai 01 ban dé dung cho qua trinh ghi dia vé sau, do Bién ban duoc nop vé
Trung tam DPBCL&KT trong thoi han 01 ngay sau khi két thic ca thi;

¢) Trudng hop bat kha khang do anh huéng cua dich bénh phai thuc hién gian cach
x4 hoi, sau khi hoan tat viéc cham thi, Chu nhiém bo mén chiu trach nhiém gui trudc
ban scan cia Danh sach thi da hoan thién cac théng tin vé diém thi, ma dé thi, chix ky
CBChT dén hom thu dién tir: gat.ifi@vnu.edu.vn. Tén file Danh sach thi dwgc dit theo
quy dinh: Tén Bg mén_M4 I6p hoc phan_Tén hoc phan viét tit_Ngay thi. Hét thoi han
gian cach x& hoi, cac Bo mon nop Danh sach thi, dia ghi bai thi ciing c4c bién ban (néu
c6) vé Trung tam DPBCL&KT theo quy dinh tai khoan 2 Biéu 14 Quy dinh nay.

Piéu 15. Cham, sira diém thanh phan, sira diém thi va trich 1ap di liéu diém hoc phan

1. Cham, stra diém thanh phan

a) GV/ Chuyén gia thyc té giang day I6p hoc phan cham diém thanh phan. Chu
nhiém bd mén chiu trach nhiém quan ly viéc nhap diém thanh phan, chuyén diém
thanh phan 18n hé théng trude ngay thi chinh thac cua hoc phan va té chie luu trir bang
diém thanh phan. Béi véi cac hoc phan do GV nudc ngoai giang day hoic cac hoc phan
do B6 mén quan Iy, GV hoac Cha nhiém bé mén nhap diém thanh phan, chuyén diém
thanh phan 18n hé théng trude ngay thi chinh thac cua hoc phan va té chie luu trir bang
diém thanh phan.

b) Trong thoi han 05 ngay lam viéc ké tir khi thong bao diém hoc phan, néu cé yéu
cau diéu chinh Piém thudng xuyén hoic diém thyc hanh, GV 1am don dé& nghi bang
van ban theo mau (Phu luc 29) ¢d x4c nhan cua Cha nhiém bd mén hoac GBCT giri vé
Trung tim PBCL&KT. Cin cir vao don dé& nghi cua GV, Giam déc Trung tam
PBCL&KT xem xét duyét xir 1y don dé tién hanh cho phép GV nhap dit liéu sira doi
trong thoi han 03 ngay lam viéc ké tir ngay nhan don. Gidam déc Trung tam DPBCL&KT
c6 trach nhiém kiém tra, duyét sira, luu trir don dé nghi stra diém (ban goc), chuyén
don dé nghi stra diém (ban sao) cho chuyén vién phu trach. Chuyén vién phu trach tién
hanh in lai Bang diém hoc phan; t6 chtrc luu trir dong thoi Bang diém hoc phan da
diéu chinh diém va Bang diém hoc phan trudc diéu chinh.

2. Stra diém thi

a) Piéu chinh diém thi tir két qua cham lai bai thi két thic hoc phan: Can ctr vao
Bién ban cham lai bai thi két thic hoc phan/ Thong béo két qua cham lai bai thi hoc
phan, chuyén vién Trung tam DPBCL&KT tién hanh ghi diém diéu chinh cua tiing nguoi
hoc vao Danh séch thi (ghi chit “Phic tra” trong cot “Ghi chd™); in lai Bang diém hoc
phan sau diéu chinh diém; t6 chirc luu trir dong thoi Danh séch thi, Bang diém hoc phan
trude diéu chinh va Bang diém hoc phan sau diéu chinh.

b) Truong hop do so suat ghi nham diém thi trén Danh sé&ch thi, GV/ chuyén vién
lap bang diém bao c4o Chu nhiém bo mén/ Giam dbc Trung tim DBCL&KT dé lap
bién ban theo mau (Phy luc 30). Chu nhiém bo mén/ Giam doc Trung tim DPBCL&KT
duyét cho phép GV/ chuyén vién lap bang diém sta lai diém trong cot “Piém thi”, yéu
cau GV/ chuyén vién l1ap bang diém ghi Iy do stra vao cot “Ghi chu” dong thoi ky tén
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xac nhan ngay bén canh.

¢) Trudng hop do so suat nhap nham diém thi trén Bang diém hoc phan, chuyén
vién 1ap bang diém bao cao Giam déc Trung tim DPBCL&KT dé lap bién ban theo mau
(Phu luc 30) ghi 16 1y do, sau d6 lam dé nghi stra diém trinh Giam déc Trung tam
DBCL&KT. Giam dbc Trung tdm DBCL&KT kiém tra, duyét stra va chi dao chuyén
vién in lai Bang diém hoc phan.

d) Tat ca cac don dé nghi diéu chinh diém hoc phan va cac giay to lién quan phai
duoc luu trit cing Bang diém hoc phan tai Trung tim PBCL&KT.

3. Trich 1ap dit ligu diém hoc phan

a) Céc don vi c6 lién quan phdi hop véi Bo phan CNTT dé thuc hién trich lap dir
licu diém thi, in bang diém tong hop dé phuc vu cac cong viéc lién quan caa Khoa va
1am co s¢ dé in bang diém c4 nhan cho ngudi hoc.

b) Trir B6 phan CNTT chiu trach nhiém quan ly va kiém soét cac tai khoan, mat
khau (dac biét tai khoan truy cap toan hé théng), dam bao an toan va bao mat dit liéu.

Piéu 16. Td chirc xem xét lai két qua cham thi hec phan

1. Trung tam PBCL&KT chi t6 chirc nhan don xin xem xét lai két qua bai thi két
thic hoc phan d6i véi hinh thac thi tu luan, thi trac nghiém, thi truc tuyén. Bo mon cé
trach nhiém giai dap cac thac mac, khiéu nai vé diém cua nguoi hoc (néu cd) véi cac
hoc phan thi van dap, hoc phan thyc hanh. Riéng dbi vai cac hoc phan do GV nudc
ngoai giang day, cac hoc phan thuc hanh, thuc té tai doanh nghiép, Chu nhiém bd
mdn/ GBCT chiju trach nhiém phdi hgp voi GV hoic chuyén gia thuc té tai doanh
nghiép dé té chirc chim xem xét lai két qua danh gia hoc phan céng bang, khach quan
va dam bao quyén lgi cho ngudi hoc.

2. Trong thoi han 05 ngay 1am viéc ké tir ngay cong bd diém thi, néu ¢ nhu cau,
ngudi hoc 1am Pon xin xem xét lai két qua bai thi két thic hoc phan theo mau (Phy luc
31) nop tai Trung thm PBCL&KT. Khi nop don, ngudi hoc can xuét trinh Thé sinh vién
(Thé hoc vién) hozc gidy to tly than con gié tri sir dung khac.

3. Trong truong hop khéng thé nop don truc tiép tai Trung tim PBCL&KT, nguoi
hoc c6 thé nop Pon xin xem xét lai két qua bai thi két thiic hoc phan dén hom thu dién
tir: gat.ifi@vnu.edu.vn dong thoi dinh kém theo minh chiing anh chyp Thé sinh vién
(Thé hoc vién) trong thu.

4. Trung tim PBCL&KT tap hop don dé nghi, céc bai thi hoc phan cta nguoi hoc
theo B mon va to chirc viéc xem xét, cham lai bai thi két thic hoc phan.

5. Trung tdim DPBCL&KT moi Chu nhiém bo mon quan ly hoc phan hoic nguoi
duoc Gy quyén dén nhan dé thi, dap an, bai thi cua nguoi hoc kém Bién ban cham lai
bai thi két thic hoc phan theo mau (Phu luc 32). Chi nhiém bo mdn phan cong va chi
dao hai can bo (khac véi hai can bo cham lan dau) cham lai bai thi theo quy dinh tai
khoan 1 Diéu 15 Quy dinh nay, bang hai mau myuc khac véi mau muc cham lan dau.
Chu nhiém bo mén nop két qua cham lai bai thi két thiic hoc phan cho Trung tam
PBCL&KT trong thoi han 03 ngay lam viéc ké tir ngay nhan bai cham. Truong hop
khong dua s6 luong can bo cham lai theo yéu cau, Cha nhiém bo mén chiu trach nhiém
t6 chizc cham lai bai thi cong bang, khach quan va dam bao quyén lgi cho ngudi hoc.

6. Sau khi nhan két qua cham lai tir B6 mon, trudng hop ¢6 su thay doi két qua bai
thi, can cit vao Bién ban cham lai bai thi két thiic hoc phan, Trung tim PBCL&KT s&
lap Théng bao két qua chim lai bai thi két thic hoc phan trinh Ban Chu nhiém khoa phé
duyét. Trung tim PBCL&KT tong hop két qua cham lai bai thi két thiic hoc phan theo
tung dot; sau do6 thuc hién diéu chinh diém, in va luu trit bang diém theo quy dinh hién
hanh.
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7. Trung tam DBCL&KT thong bao trén trang thong tin dién tr cua két qua Xem
xet lai diém thi két thac hoc phan cia nguoi hoc trong thoi han 10 ngay lam viéc ké tir
ngay nhan don hop I€.

Piéu 17. Panh gia diém hoc phin

1. D6i véi céc hoc phan Iy thuyét va thuc hanh

Diém tong hop danh gid hoc phan (goi tit 1a Biém hoc phan) dwoc tong hop tir cac
diém thanh phan véi trong sé duoc quy dinh nhu sau:

STT Piém thanh phan Trong sé
1 | Piém thuong xuyén 0,1
2 | Diém gitra ky 0,3
3 | Piém thi két thic hoc phan | 0,6

a) Piém thuong xuyén duoc cham cin cir vao mic d6 tham gia hoc tap va y thic
hoc tap trén Iop cua ngudi hoc vai trong sé cu thé duoc quy dinh trong dé cuong chi tiét
hoc phan. Trong do:

- Biém tham gia hoc tap trén 1op cia ngudi hoc dugc GV giang day danh gia can
clr vao mirc do di hoc day du, chuyén can cua ngudi hoc trong sudt qua trinh hoc tap.
Nguoi hoc vang mat trén 16p quéa 20% so tiét quy dinh ciia hoc phan thi s& bi 0 Biém
thuong xuyén.

- Piém y thtc hoc tap trén 16p cua ngudi hoc duogce tinh cin ctr vao mic do dong
gop, hiéu qua cua cac dong gdp cho ndi dung hoc phan trén 16p cua ngudi hoc va mic
d6 vi pham Ky luat cua nguoi hoc trén 16p (vao Iép muon, gy mat trat tu, khéng cha y
nghe giang, khdng tuan thii diéu hanh caa GV,...). Néu nguoi hoc bi khién trach 02 1an
(do vao 16p mudn dén 15 phat) hoic bi canh céo 01 lan (do vao I6p muon qua 15 phat),
néi chuyén riéng gay mét trat ty, ngu, viét bay, khong tuan thu diéu hanh cia GV sé ha
mat bac; néu bi dinh chi hoc tap budi hoc 01 1an s& ha 02 bac. Mot bac Piém thuong
Xuyén ng vai tir 01 dén 02 diém, do GV quyét dinh cin ct tinh chat vi pham va théi
d6 cuia ngudi hoc. Truong hop ngudi hoc tu hoc ¢6 sy huéng dan, Diém thudng xuyén
duoc danh gia thong qua viéc chap hanh dung ky han, ding nhiém vy dé ra trong quy
dinh caa hoc phan va quy dinh caa Bo mon.

b) Diém gitra ky la trung binh cong cia cac diém bo phan: diém kiém tra gitra hoc
phan va diém thao luan hozc diém béo céo, tiéu luan (néu co6). Trong do:

- Piém kiém tra gitra hoc phan 1a trung binh cong diém céc bai kiém tra giira hoc
phan. Sb lugng bai kiém tra theo quy dinh: hoc phan < 2TC ¢6 01 bai kiém tra, hoc phan
> 2TC c6 02 bai kiém tra. GV giang day I6p hoc phan chu dong trong viéc ra dé kiém
tra, hinh thirc 1am bai, thoi gian to chie, cach thire to chac va cham bai kiém tra theo
quy dinh: thoi gian 1am bai kiém tra tir 15 - 20 phat dbi voi bai tric nghiém; 50 phat déi
vé6i bai tu luan va chim theo thang diém 10 nhu cham diém bai thi két thic hoc phan.

- Piém thao luan hoic diém béo céo, tiéu luan (néu c6): Cac yéu cau vé noi dung,
hinh thire, tiéu chi danh gia, trong s6 danh gia cac diém bo phan do Bo mon xay dung.
GV giang day 16p hoc phan quy dinh vé céch thtc giao dé tai (dy an), cach thirc t6 chuc
thu va hinh thic nop bai, chdm diém thao luan, chdm bai b4o céo/ tiéu luan theo ding
tiéu chi do B méon quy dinh trong dé cuong chi tiét hoc phan da dugc Chu nhiém khoa
phé duyét.

Riéng hoc phan Triét hoc cua bac Sau dai hoc thuc hién theo Thong tu sb
08/2013/TT-BGDDT ngay 08/3/2013 cua Bo truong Bo GDDT vé Chuong trinh mén
Triét hoc khéi khdng chuyén nganh Triét hoc trinh d6 dao tao thac si.
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2. Béi voi hoc phan thyc hanh tai Khoa
Nguoi hoc phai tham gia day du cac bai thuc hanh va di€ém hoc phan dugc tong hop
tur cac diém thanh phan vai trong s6 dugc quy dinh nhu sau:

STT Piém thanh phan Trong sé
1 | Piém thudng xuyén 0,4
2 | Diém trung binh céc bai thuc hanh 0,6

a) Piém thudng xuyén hoc phan thuc hanh dwgc chim tuong ty nhu doi vai hoc
phan ly thuyét va thyc hanh.

b) D1em cac bai thuc hanh/ kiém tra duoc cham boi GV giang day lop hoc phan.
Céc yéu cau vé ndi dung, hinh thire danh gia, cach thuc cham diém, sb lugng cac bai
kiém tra/ thuc hanh do B mén chi dong, thong nhat va dugc quy dinh cu thé trong dé
cuong chi tiét hoc phan da dugc Cha nghiém Khoa phé duyét.

3. Béi vaéi cac hoc phan thyc té tai doanh nghiép

Diém hoc phan duoc téng hop tir cac diém thanh phan véi trong sé dugc quy dinh
nhu sau:

STT Piém thanh phan Trong so
1 | Piém thuong xuyén 0,4
2 Piém thuc hanh 0,6

a) Piém thuong xuyén hoc phan thuc hanh tai doanh nghiép duoc chim boi
chuyén gia thuc té 1a can bo giang day 16p hoc phan can ctr trén nhiing yéu cau, quy
dinh taidé cuong chi tiét hoc phan da duoc Chi nhiém khoa phé duyét.

b) Biém thuc hanh 14 trung binh cong cua cac diém bo phan dugce chim boi chuyén
gia thuc té 1a can bo giang day 16p hoc phan cin ci trén nhirng yéu cau, quy dinh tai dé
cuong chi tiét hoc phan da dugc Chii nhiém khoa phé duyét.

Do tinh chat dac thi caa hoc phan, Bo mon phdi hop véi doanh nghiép/ chuyén
gia thyc té chu dong, théng nhat vé ndi dung, cach thac to chic giang day, thuc tap
hoc phan, hinh thirc danh gid, trong sé cua cac diém danh gia bo phan dam bao dap
g cac yéu cau vé chuan dau ra cia chuong trinh dao tao va phl hop véi diéu kién
thuc té. Truong hop dic biét, Bo mon lam dé xuat bang vin ban trinh Cha nhiém khoa
xem xét, phé duyét.

4. Boi véi hoc phan dic biét

a) Hoc phan Gi4o duc Quéc phong — An ninh duoc danh gia theo quy dinh hién
hanh cua BoO GDDT.

b) Hoc phan Gido duc thé chat dugc danh gia riéng theo Quy dinh vé dao tao va
khao thi cac hoc phan Giéo duc thé chat cua Pai hoc Qudc gia Ha Noi va quy dinh hién
hanh cua B6 GDDT.

¢) Cac hoc phan dic biét khéc: viéc lua chon hinh thirc danh gia va trong sé diém
thanh phan ciing nhu céch tinh diém tong hop danh gia hoc phan do Bo mon dé xuat
phU hop véi dic thi cua hoc phan va duoc Cha nhiém khoa phé duyét.

5. Cach tinh diém hoc phan

a) Ngudi hoc chi duoc tinh diém hoc phan néu khong vi pham diéu kién dy thi két
thic hoc phan.

b) Piém hoc phan dugc tinh tir tong cac diém thanh phan cia hoc phan nhan véi
trong s twong tmg, dwgc lam tron dén mot chir s thap phan theo cong thic sau:

=Y DiK;
Trong d6: Pry: Biém hoc phan, cham chinh xac dén mot chir sé thap phan.
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P:: Biém thanh phan i
Ki: Trong sé diém thanh phan i
¢) St dung thang diém 10 1am tron dén mét chit s6 thap phan dé danh gia cac diém
thanh phan va diém hoc phan.
d) Biém hoc phan theo thang diém 10 duoc quy d6i thanh thang diém chir va thang
diém 4, c6 phan muc va dugce quy ddi nhu sau:

Thang diém 10 | Thang diém chit | Thang diém 4

Tir 9,0 dén 10 A+ 4,0

Tir 8,5 dén 8,9 A 3,7

Tir 8,0 dén 8,4 B+ 3,5

Tir 7,0 dén 7,9 B 3,0

T 6,5 dén 6,9 C+ 2,5

T 5,5 dén 6,4 C 2,0

T 5,0 dén 5,4 D+ 1,5

Tir 4,0 @én 4,9 D 1,0

Duéi 4,0 F 0

Déi véi trinh d6 dai hoc, hoc phan dat yéu cau khi c6 diém danh gia tir mic D tro 1én.

Dbi voi trinh do thac si, hoc phan dat yéu cau khi c6 diém danh gia tir mtc C tro [én.

Néu diém hoc phan duéi 5,5 thi hoc vién phai hoc lai hoc phan d6 hoic c6 thé doi
sang hoc phan khac twong duong (néu l1a hoc phan tu chon).

CHUONG V. TO CHUC CHAM BAO CAO, KHOA LUAN, LUAN VAN,
DU AN, CHUYEN DE, TIEU LUAN, BE TAI, LUAN AN

Piéu 18. Cham B&o céo thuc tap tong hep

1. Phan céng can bo cham

MJ3i B4o céo thuc tap tong hop (BCTTTH) duoc Chua nhiém bd mdn phan cong 02
can bo cham thuc hién theo ding Quy dinh thyc tap va lam tét nghiép hang nim cua
Khoa.

2. Xtr ly va két luan diém

a) Can bo 01 cham, ghi diém, ky tén trén Phiéu cham BCTTTH; can b 02 cham
ghi diém, ky tén trén bai BCTTTH; hai can bo cham két luan diém, 1&n danh sach diém,
trinh Chu nhiém bd mon kiém tra va ky xac nhan.

b) Truong hop két qua cham BCTTTH caia 02 can bo chénh léch nhau:

Chénh léch < 1,0 diém: 02 can bo thao luan thdng nhat va két luan diém BCTTTH.
Néu khdng thao luan thdng nhat duoc, diém két luan BCTTTH la diém trung binh cong
clia hai diém cham.

Chéch Iénh > 1,0 diém: Chu nhiém bd mén phan céng can b khac cham ba.
Truong hop hai trong ba can bo c6 két qua cham diém gidng nhau, Chu nhiém bo mén
két luan diém theo két qua chim dé. Truong hop 03 can bo cd két qua cham diém khéc
nhau. Cha nhiém bo mdn két luan diém theo diém trung binh caa 03 can bd cham.
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3. Nhap diém

a) Bo mén thuc hién quy trinh nhap diém BCTTTH cua ting ngudi hoc 18n hé
thdng theo 16p hoc phan tir tai khoan nhap diém cua Khoa.

b) B mén lap téng hop bang diém chung cua toan B6 mén, nop két qua cham
dang ban in vé Phong DT&CTCTHSSV (ban sao) va Trung tim DBCL&KT (ban
goc).

piéu 19. Cham Khda luan tét nghiép

1. Phan céng can bd cham

M3i Khoa luan tét nghiép (KLTN) dugc Chu nhiém bo mdn phan céng 02 can bo
cham doc 1ap, thuc hién theo ding Quy dinh thyc tap va l1am tt nghiép hang nim cua
Khoa.

2. Xtr Iy va két luan diém

a) Can bo 01 cham, ghi diém, ky tén trén Phiéu cham KLTN; can bo 02 cham, ghi
diém, ky tén trén bai KLTN; hai can bo chdm két luan diém, 1én danh sach diém, trinh
Chu nhiém bd mén kiém tra va ky xé&c nhan.

b) Truong hop két qua cham KLTN cua 02 can bo chénh léch nhau:

Chénh léch < 1,0 diém: 02 can bo thao luan théng nhat va két luan diém KLTN.
Néu khdng thao luan thng nhat dugc, diém két luan KLTN 1a diém trung binh cong cua
hai diém cham.

Chénh léch > 1,0 diém: Chua nhiém bo mén phan céng can bo khac cham ba.
Trudng hop hai trong ba can bo ¢d két qua chim diém giéng nhau, Chu nhiém bé mén
két luan diém theo két qua cham dé. Truong hop 03 can bo co két qua cham diém khéc
nhau. Cha nhiém bo mon két luan diém theo diém trung binh caa 03 can bd cham.

3. biém khoa luan

Piém KLTN la diém théng nhat caa cac can bo cham + diém thuong nghién ciu
khoa hoc (néu co).

4. Nhap diém va luu trir hd so

a) Bo mon thuc hién quy trinh nhap diém KLTN cua timg ngudi hoc 1én hé théng
theo 16p hoc phan tir tai khoan nhap diém cua Bo mon.

b) B6 mon lap tong hop bang diém chung cua toan Bo mdn, nop két qua cham
dang ban in v& Phong DT&CTCTHSSV (ban sao) va Trung tim DPBCL&KT (ban
goc).

Piéu 20. Cham B&o cao dw &n nhom

1. Tiéu ban cham b&o cao du &n nhém (BCDA) gom 03 thanh vién: 01 Truéng tiéu
ban; 01 thu ky va 01 GV huéng dan. Tiéu ban c6 nhiém vy danh gia chat luong BCDA
va thuc hién theo dang Quy dinh thuc tap va 1am tét nghiép dbi véi cac 16p dai hoc chinh
quy chit luvong cao hang nim cua Khoa.

2. Nhap diém va luu trix ho so

a) B6 mon thuc hién quy trinh nhap diém BCDA cua tirng nguoi hoc 18n hé théng
theo 16p hoc phan tir tai khoan nhap diém cua Bo mon.

b) Bo mén lap tong hop bang diém chung cua toan Khoa, nop két qua cham dang
ban in vé Phong PT&CTCTHSSV (ban sao) va Trung tam PBCL&KT (ban goc).

Piéu 21. Cham khéa luan tot nghiép dai hoc

1. Hoi dong cham khoa luan tét nghiép dai hoc (KLTN) gom 03 thanh vién: 01
Ch}i tich hoi dong; 01 Phan bién; 01 Uy vién thu ky. Ho1 dong co nhiém vy danh gia
chat lugng KLTN theo ding Quy dinh thyuc tap va lam tot nghiép doi véi cac 16p dai
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hoc chinh quy chét lwong cao hang nim cia Khoa.

2. Biém khoa luan

Piém KLTN Ila trung binh cong diém cham caa 03 thanh vién + diém thuong nghién
ctru khoa hoc (néu cd).

3. Nhép diém va luu trit ho so

a) Bo6 mon thuc hién quy trinh nhap diém KLTN cua tirng nguoi hoc 1én hé théng
theo 16p hoc phan tir tai khoan nhap diém cua Khoa;

b) B4 mon tong hop bang diém chung cua toan Khoa, nop két qua chim dang ban
in vé Phong PT&CTCTHSSV (ban sao) va Trung tam PBCL&KT (ban géc).

Luu ¥: Muc diém thuong nghién ctu khoa hoc cho ngudi hoc duge quy dinh tai
Quy dinh vé quan ly hoat dong khoa hoc va cong nghé ciia Khoa. Ngudi hoc duoc tham
gia nghién ciu khoa hoc nhiéu lan nhung chi dugc tinh mét lan diém cong cua lan cao
nhat. Sau khi cong diém thuéng nghién cau khoa hoc, diém KLTN khong vuot qua 10
diem.

Thang diém cham BCTTTH, KLTN, BCDA sir dung thang diém 10, lam tron dén
mot chir s6 thap phan.

Piéu 22. Cham béo céo thuc té, chuyén dé thuc té, dé tai nghién cieu khoa hec, luan
vin tot nghiép thac si, du an tét nghiép thac si, tiéu luan tong quan

1. Thang diém chdm, danh gia sir dung theo thang diém 10, lam tron dén mot chix
sb thap phan.

2. Viéc cham bai bao céo thuc té, chuyén dé thuc té, dé tai nghién ciu khoa hoc,
tiéu luan tong quan do hai can bo cham doc lap. Truong hop cd chénh léch diém giira
hai lan cham dugc xir 1y nhu sau:

- Chénh léch tir 1,5 diém tro xudng: diém két luan 1a diém binh quan cua hai lan
cham;

- Chénh léch diém trén 1,5 diém: Cha nhiém bd mén quan 1y nganh dao tao/
Phong PT&CTCTHSSV thong béo cho hai can bo cham dé thao luan thong nhét.

3. Béi véi bao céo thyc té: B6 mon quan 1y nganh dao tao 1a don vi dau mdi, chiu
trach nhiém dé xuat danh sach phan cong can bo cham. Trong thoi han 07 ngay lam
viéc ké tir khi ¢6 quyét dinh phan cong, Cha nhiém bd mén quan 1y nganh dao tao to
chac cham bao céo thuc té; xir Iy diém chénh léch (néu c6) theo quy dinh tai khoan 2
Diéu nay. Sau d6 Cha nhiém bd mdn quan 1y nganh dao tao hodc ngudi dugc ty quyén
gui Phiéu cham va Danh sach phan cong giang vién chdm theo mau (Phu luc 33) vé
Phong PT&CTCTHSSV dé kiém tra, xt ly va hoan thién céc thi tuc tiép theo. Trong
thoi han 15 ngay 1am viéc ké tir khi ¢ quyét dinh phan cong, Phong DPT&CTCTHSSV
gui Phiéu cham, Danh sach phan céng giang vién cham, Danh sach va két qua cham
bai theo mau (Phu luc 34) vé Trung tam PBCL&KT.

4. Phong PT&CTCTHSSV la don vi dau méi, chiu trach nhiém dé xuat danh sach
phan cong giang vién cham dé tai nghién ciu khoa hoc, tiéu luan téng quan, Hoi dong
danh gia luan van tot nghiép thac si, du 4n tét nghiép thac si va trinh Chu nhiém khoa
ra quyét dinh.

5. Viéc nhan két qua va chuyén diém 1én phan mém hé théng quy dinh cu thé nhu
sau:

a) Trung tam PBCL&KT nhan phiéu chim diém tir Phong DPT&CTCTHSSV/Chu
nhiém bd mdn quan 1y nganh dao tao, nhan tai bai thi di cham caa cac Bo mdn; thyc
hién quy trinh nhap diém, chuyén diém 18n hé théng va lap Bang diém hoc phan trong
thoi han 05 ngay lam viéc ké tir ngay nhan két qua cham dé tai nghién ciu khoa hoc
ctia cao hoc, bao céo thyc té, chuyén dé thuc té.
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b) Phong DPT&CTCTHSSV nhan phiéu chdm diém tir Cha nhiém bo mon quan ly
nganh dao tao/can b cham, nhan phiéu danh gia va cac bién ban tir thu ky Hoi ddng/
Ticu ban; l1ap bang tong hop diém cua nguoi hoc; thuc hién quy trinh nhap tén dé tai,
nhap diém va chuyén d1em lén hé thong trong thcl han 10 ngay lam VIeC ké tir ngay nhan
két qua cham luan vin t6t nghiép thac si, du an t6t nghiép thac si, tiéu luan tong quan.

¢) Truong hop thay d6i, phét sinh khac, Phong PT&CTCTHSSV 1a dau mdi 1am
dé xuat bang van ban trinh Chi nhiém khoa quyét dinh.

Piéu 23. Té chirc bao vé tét nghiép truc tuyén

1. Trong trudng hop dac biét, Chi nhiém khoa xin y kién chi dao ciia Bai hoc Qudc
gia Ha Noi ra quyét dinh t6 chic bao vé khoa luan tét nghiép dai hoc, danh gié luan
van tot nghiép thac si/ du &n tt nghiép thac si (sau day goi chung 1a bao vé tét nghiéep)
theo hinh thirc truc tuyén.

2. Viéc to chirc bao vé va danh gia duogc thuc hién theo khoan 02 Diéu 1 trong Quy
dinh nay.

biéu 24. Té chirc hru trir

1. Viéc Iuu trir va bao quan cac tai liéu lién quan dén cong tc to chuc thi ket thic
hoc phan theo quy dinh hién hanh vé thoi han bao quan tai liéu chuyé&n mén nghiép vu
cua nganh gido duc do Bo truéng Bo GDDT ban hanh nhu sau:

STT |  Tén don vi/ nhém hb se, tai lidu Thot han Ghi ch
’ : bao quan
Trung tam PBCL&KT
1  [Bai thi hét hoc phan
- Hé dai hoc Hét khoa
- Hé sau dai hoc 05 nam sau
t6t nghiép
) Bang diém hoc phan 19 nam sau
tot nghi¢p
3 Danh sach thi va két qua thi két thdc hoc 10 nam sau
phan tot nghi¢p
4 [Bangdiém goc cap cho sinh vién/ hoc vién|  Vinh vién
Il |Bo mon
, |Baikiém tra hoc phan 02 niam
Bang tong hop Piém thudng xuyén, diém Hét khoa
2 iy . .
kiém tra/ thuc hanh cua I6p hoc phan
3 Béo céo thyc tap tét nghiép; Bao céo du &n O% nam sau ffile d liéu dang
tot nghi¢p ||PDF
111 [Phong PT&CTCTHSSV
1 [Béo cdo chuyén dé, tiéu luan tong quan ciial 05 nim sau
hoc vién t6t nghiéep
IV [Thu vién
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STT |  Tén don vi/ nhém hd so, tai liéu Thot han Ghi cha
bao quan
. Khda luan tét nghiép; Luan vin tét nghiép
dai hoc
- Puoc Hoi dong dénh gia dat yéu cau tro 20nam  [Toan bo vai file diy
Ién liéu dang
.PDF va 05 nam voi
dang ban in
- Khong dat yéu cau 05 nam (file dix liéu dang
.PDF
5 Luan vian t6t nghiép thac si; Dy an tot
nghiép thac si
- Puogc hoi dong danh gia dat yéu cau tro 30nam  [Toan bo vai file diy
Ién liéu dang
.PDF va 10 nam vai
dang ban in
- Khong dat yéu cau 05nam [file dix liéu dang
.PDF

Luu ¥: Céc file dir liéu dang .PDF cua Khoda luan tét nghiép, Luan vin tt nghiép thac
si, Du an tot nghiép thac si déu phai dat logo Khoa chim & gdc trén bén trai mdi trang.

4. Bo phan CNTT chiu trach nhiém luu trit tai liéu dién ta, di liéu vé diém thi. Sau
khi hoan thanh céng viéc khao thi caa mdi hoc ky, Trung tim PBCL&KT thong bao
cho Bo phan CNTT dé tién hanh trich xuat dit liéu, ghi thong tin dia luu dix liéu ky thi.
Trong thoi han 15 ngay lam viéc ké tir ngay nhan dugc thong bao, Bo phan CNTT hoan
thanh viéc ghi dia dir liéu khao thi theo yéu cau va ban giao cho Trung tam PBCL&KT.
Trung tdm DPBCL&KT luu trir 01 dia dit liéu, B6 phan CNTT luu trir 01 dia dit liéu.

5. Tai liéu quy dinh tai Bang thoi han bao quan bao gom ban goc, ban chinh hogc
ban sao hop phap trong truong hop khong con ban géc, ban chinh.

6. Di voi cac ho so, tai lidu da hét thoi han bao quan, Hoi dong xac dinh gia tri tai
licu cua Khoa, don vi xem xét, danh gia dé tiéu huy theo quy dinh cua phap luat hozc
kéo dai thém thoi han bao quan.

CHUONG VI. KHEN THUONG VA XU LY VI PHAM

Pic¢u 25. Khen thwéng

1. Nhitng ngudi ¢6 nhiéu déng gop, tich cuc hoan thanh tét nhiém vy dugc giao
trong cong tac t6 chuc thi, coi thi, cham thi thi tiy theo thanh tich cu thé s& dugc Trung
tam PBCL&KT dé xuat Chu nhiém khoa xem xét khen thuong.

2. Hinh thuc khen thuang: Két hop gitra viéc biéu duong tinh than voi phan thuong
vat chat hoic tang luong.

Piéu 26. Xir ly sinh vién, hec vién vi pham quy dinh

1. Nguoi du thi tham gia thi két thic hoc phan co hanh vi vi pham quy dinh (bi
phét hién trong khi thi hoac phét hién sau khi thi d6i véi hoc phan nao d6), néu co du
ching cu, tuy theo mic d6 sé bi xir ly ky luat theo cac hinh thurc sau day:

a) Khién trach trir 25% tong s6 diém cua bai thi hoc phan khi SV - HV vi pham
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mét 1an mot trong céac 16i sau:

- Nhin bai caa SV- HV khac; trao dbi, thao luan véi SV - HV khac.

- N6i chuyén riéng gay mat trat tu trong phong thi; khéng ngdi dung vi tri quy dinh
trong phong thi, tu v di lai trong phong thi khi chua dugc phép cia CBCT; khéng nop
bai dting thoi gian quy dinh.

b) Canh céo trir 50% tong sé diém cua bai thi hoc phan khi SV - HV vi pham mot
trong cac 16i sau:

- B bi khién trach 01 lan nhung trong gio thi hoc phan d6 van tiép tuc vi pham &
muc khién trach.

- Mang vao phong thi vii khi, chat gay nd, chay, bia, rugu hodc cac vat dung gay
nguy hai khac.

- Trao d6i bai 1am hoic gidy nhap véi SV- HV khéc.

- Chép bai cua SV - HV khéc hoac cho SV - HV khéc chép bai caa minh, nhirng
bai thi ¢ két luan gidng nhau thi bi xtr Iy nhu nhau. Trir truong hop ngudi bi xir ly ¢6
du bang chiing ching té minh thuc su bi quay cép thi thu trudong don vi dao tao c6 thé
xem xét giam tir muc ky luat canh cao xudng mic khién trach.

¢) Pinh chi thi: SV-HV s& phai nop bai thi, dé thi, gidy nhap va bi budc ra khoi
phong thi; nhan 0 (khong) diém thi va phai hoc lai hoc phan khi vi pham mat trong céc
15i sau:

- Pa bi canh cdo mot 1an 01 lan nhung trong gio thi hoc phan d6 van tiép tuc vi
pham & mic canh cao.

- Sau khi béc d& bi phét hién con mang theo nguoi: tai liéu bi cdm, dién thoai,
phuong tién k¥ thuat thu, phat, truyén tin, ghi &m, ghi hinh.

- Pua dé thi ra ngoai, nhan bai giai tir ngoai vao phong thi.

- Viét khau hiéu, viét v& noi dung khong lién quan trén bai thi; xé bai thi.

- C6 hanh dong gay g, de doa can bo cd trach nhiém trong ky thi hay de doa cac
SV - HV khac.

d) Pinh chi hec tdp 01 nam d6i véi truong hop vi pham mét trong céc 15i:

- Di thi ho hoic nho ngudi khéc thi ho, 1am bai ho dudi moi hinh thie lan thi01;

- Cd hanh dong pha hoai ky thi, hanh hung can b c6 trach nhiém trong ky thi
hogc hanh hung sinh vién khac;

e) Bugc thoi hec ddi véi truong hop vi pham mot trong cac 16i:

- Vi pham thi hd hodc nho nguoi khac thi ho, 1am bai ho 1an tha 02;

- P4 bi dinh chi hoc tap 01 nam vi vi pham quy dinh vé thi nhung tiép tuc vi pham
& mtrc dinh chi hoc tap 01 nam,;

2. Céch thuc thyc hién xur ly sinh vién, hoc sinh vi pham

a) Viéc xir Iy vi pham ¢ mirc @6 ndo CBCT phai cong bd cho nguoi dy thi va lap
bién ban xu ly vi pham va ban giao cho Trung tam PBCL&KT. Néu nguoi dy thi khéng
chiu ky tén vao bién ban thi hai CBCT va dai di¢n mot nguoi dy thi c6 mat trong phong
thi ky vao bién ban;

b) Cac bién ban xt Iy vi pham dugc gan kém vai bai thi ctia ngudi du thi vi pham
dé can bo cham thi thuc hién trir diém bai thi. Cac bién ban duoc Trung tim PBCL&KT
téng hop va guri ban (scan) trong vong 07 ngay tinh tir ngay thi hoc phan cudi ciing caa
cac dot thi trong hoc ky téi cac Bo mon/Trung tim, Phong PT&CTCTHSSV dé thyc
hién quén triét y thac va trir diém rén luyeén;

¢) Bdi véi hinh thie xtr Iy & mitc @6 dinh chi hoc tap 01 nam hoic budc théi hoc,
trong vong 07 ngay tinh tir ngay lap bién ban Trung tim PBCL&KT chuyén thong tin
vi pham ciia SV- HV tsi Bo mén, phong PT&CTCTHSSV dé Bo mon 1am tha tuc dé
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nghi Cha nhiém khoa xem xét quyét dinh ky luat dinh chi hoc tap 01 nim hoic budc
thdi hoc.

Piéu 27. Xir ly can b, nhan vién, giang vién vi pham quy dinh

1. Cé& nhan 14 can bo, nhan vién, giang vién tham gia cong tac to chic thi két thic
hoc phan (xay dung, duyét dé thi - dép an, coi thi, chdm thi...) ¢6 hanh vi vi pham (bi
phat hién trong khi t6 chuc thi hoic sau khi to chuc thi), néu c6 da ching cw, tly theo
muc do vi pham sé bi xir ly Ky luat theo cac hinh thic sau day:

a) Khién trach déi véi ca nhan vi pham mét trong cac 13i sau:

- Cha nhiém b mon duyét dé thi sai, noi dung dé thi 16i anh huong dén bai lam
Ccua nguoi du thi;

- Chu nhiém bo mén (hoic nguoi duoc Khoa giao nhiém vu) nop tré/khdng nop
dé nghi thi, phan céng can bo cham thi.

- Giang vién ra dé thi khéng phi hop vai noi dung da giang day hoc phan; ra dé
thi sai noi dung, thiéu di liéu dé lam bai,... ; ra dé thi khong dung véi quy dinh vé dé
thi tai Piéu 7 cua Quy dinh nay;

- Giang vién lam dap an sai;

- Giang vién cham sot bai 1am cua thi sinh/cong sai diém bai thi/chim sai dép an
Vi s6 lwong sai sot tir 11% - 20% s6 lugng bai thi cua 01 16p; cham thi tré han theo quy
dinh.

- CBCT khong deo thé tén dén lan th 2;

- CBCT dén muon gid coi thi dén 15 phat tir khi tinh gio cia ca thi;

- CBCT ky sot bai thi caa nguoi du thi hoac ky khéng dung vi tri quy dinh trén bai
thi vai s6 luong vuot qua 03 bai thi/tong s6 lugng bai thi cua phong thi; gach nham tén
nguoi du thi trén Danh sach diém thi cudi Ky;

- CBCT dé cho SV - HV tu do gian lan, mang va st dung tai liéu khdng dugc phép
mang vao phong thi, dién thoai di dong hoac cac phuong tién ky thuat, thu, phat, truyén
tin, ghi &m do can b6 thanh tra, giam sat phat hién;

- CBCT mic 15i viét nham/ky sai vi tri hoac dé nguoi du thi viét nham trén Danh
sach diém thi cudi ky; CBChT vao diém sai véi s luong vuot qua quy dinh trén Danh
sach diém thi cudi ky theo QD sé .../QP-IFI vé viéc ban hanh biéu miu Danh séch
diém thi cudi ky va Huéng dan sir dung thdng tin hoic ky khong dung vi tri quy dinh
trén Danh sach diém thi cudi ky.

- Mac 15i 02 lan cham thoi gian so voi quy dinh & mot hoc ky thi trong cac khau
nghiép vu: in sao dé thi; cham thi mudn; vao diém thi trén danh sach diém; nhap diém
thi vao phan mém; truc nhan hd so thi.

b) Canh céo ddi véi ca nhan vi pham mat trong céc 16i sau:

- P4 bi khién trach 01 lan nhung van tiép tuc vi pham & muc khién trach.

- CBCT vang mit (khéng thuc hién lich coi thi) khdng c6 Iy do chinh dang.

- Giang vién cham sot bai l1am cua thi sinh/cong sai diém bai thi/cham sai dap an
Vi s6 luong sai sot tir 21% - 50% s lwong bai thi caa 01 16p.

- CBCT lay bai thi ctia SV - HV dua cho SV - HV khéc sir dung.

- Lam mét bai thi caa SV - HV trong khi thu bai, van chuyén, bao quan, cham thi.

- Lam mét Danh sach diém thi cudi ky;

- Khdng lap bién ban di véi nhitng SV - HV da bi phat hién ¢ hanh vi vi pham
quy dinh thi;

- Mac 13i 03 lan cham thai gian so voi quy dinh & mét hoc ky thi trong cac khau
nghiép vu: in sao dé thi; cham thi mudn; vao diém thi trén danh sach diém; nhap diém
thi vao phan mém; truc nhan ho so thi.

¢) Ha lwong, cdach chirc hogc chuyén di lam céng tic khdc, bugc thoi vigc hogc
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dé nghj truy té truréc phép lugt doi véi c nhan vi pham mot trong nhiing 15i sau:

- ba bi canh cao 01 lan nhung van tiép tuc vi pham ¢ muc canh céo;

- Ra d¢ thi c6 nhi€u sai s6t, gay anh hudng cho cho cong tac to chuc thi;

- Truc tiép giai bai roi huéng dan cho ngudi du thi lac dang thi;

- Panh t‘réo bai thi;

- Pua @¢ thi ra ngoai khu vuc thi hodac dua bai giai tir ngoai vao phong thi trong
lac dang thi; ‘

- Lam IQ dé thi, mua, ban de thi; 7

- Cho d@iém khdng chinh xac c6 chu dinh tang hoac ha diém cua bai thi so vai thang
diém ¢ dap an; q 7

- Stra chira, thém bét vao bai lam cua nguoi dy thi d€ tang hay ha diem;

- Stra chtra !am sai léch dix liéu diém trén phan mém QLDT, trén bai thi, trén danh
sach diém thi cuoi ky;

- Nhan tien, qua boi dudng ciia nguoi du thi, 16p du thi dudi bat ky hinh thacnao.

2. Cach thirc thyuc hién xtr ly can bo, nhan vién, giang vién vi pham

a) Hanh vi vi pham bi phét hién trong khi t6 chirc thi hodc sau khi té chuc thi véi
du chang ct thi can bo thanh tra caa Bo phan Thanh tra - Phap ché hodc can bo giam
sat ciia Trung tam PBCL&KT phai lap bién ban xt 1y vi pham (theo mau Phy luc 28)
va ca nhan vi pham van phai chiu trach nhiém hoan thién céng viéc ciia minh;

b) Can ctr vao bién ban xir ly vi pham di duoc 1ap, Bo phan Thanh tra - Phap ché
tong hop trinh Chu nhiém Khoa ra quyét dinh ky luat, quyét dinh dugc chuyén téi cac
don vi lién quan dé thyuc hién.

c) Tuy theo hinh thic vi pham cé nhan sé bi ky luat nhu sau:

Hinh thic Poi twong Khoan trir

Khién trach Nhan vién, Giang vién co hitu Thudng hang thang
Giang vién co hiru khong dinh muc, Dot thanh toan
Giang vién thinh giang

Canh céo Nhan vién, Giang vién co hitu Thuong hang thang

Giang vién co httu khéng dinh mic, Dot thanh toan
Giang vién thinh giang

d) Ngoai cé4c 16i vi pham dugc quy dinh & trén, can bo, nhan vién, GV tham gia to
chuc thi két thic hoc phan néu vi pham cac 16i khac, tiy theo mirc d6 vi pham Giam
dbc Trung tam PBCL&KT hoic phu trach Bo phan Thanh tra - Phap ché bao céo Chu
nhiém khoa c6 hinh thirc xti ly phu hop.

e) Cé4c bién ban s& dugc sir dung 1am can cit dé danh gia nam hoc va xét khen
thuong cudi nam.

CHUONG VII. PIEU KHOAN THI HANH

Piéu 28. Higu luc thi hanh

1. Quy dinh nay c6 hiéu luyc ké tir ngay ky ban hanh. Cac quy dinh truéc day
tréi vi Quy dinh nay déu khdng con hiéu luc.

2. Trong qua trinh thuc hién, néu c6 van dé vudng mac hoic phat sinh can b
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sung, diéu chinh, dé nghi cac don vi phan &nh vé Trung tim BPBCL&KT dé bao cdo Chu
nhiém khoa xem xét, stra doi cho phu hop.

Piéu 29. Tréach nhiém thi hanh q
Trudng cac Phong, Bo moén, Trung tam, cac don vi lién quan va toan thé céan bg,
giang vién, nguoi hoc thuoc Khoa chiu trdch nhiém thi hanh Quy dinh nay./.

CHU NHIEM KHOA

Phung Danh Thing
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_ PHULUCI1a .
Mau Bdng diem thanh phan

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

DAl HOC QUOC GIA HA NOI
KHOA QUOC TE PHAP NGU

BANG DPIEM THANH PHAN

HOC PHAN.......cooietceeeeeeee ettt
HOC KY: ......... , NAM HQC 20...... -20......
Ma hoc phan: .................. BO MON: et
Sotinchi: ...................l. Giang vién phutrach HP: .........................
piém Piém
thwong ifa ks Ghi chu
TT [MaSV| Hovatén [Ngaysinh | Ma lép Xuyén (%rong s%
(trong so 30% )
10%)
1
2
3
4
5
6
Danh sach 4n dinh: ... SV/HV
Ngay ...... thang ...... nam 20... ...

Chi nhiém b¢ mon
(Ky, ghi rd ho tén)

Giang vién
(Ky, ghi r6 ho tén)
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3 PHULUC1b .
Madau Danh sdch dieu kién dw thi két thizc hoc phan

DAl HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA QUOC TE PHAP NGU Poc 1ap — Tw do — Hanh phic
DANH SACH PIEU KIEN DY THI KET THUC HQC PHAN
HOC PHAN. ..ot
HOC KY: ......... , NAM HQC 20...... -20......
Ma hoc phan: .................. BO MON: et
Sotinchi: ooooovvviiiii. Giang vien phutrach HP: .........................
.x -~ LY do Khdng S
TT |[MaSV| Hovatén |[Ngaysinh | Mi lép Bieu kign | o gidy kign| M chd
duw thi ot
’ dw thi
1
2
3
4
5
6
Danh sach an dinh: ... SV/HV S6 du diéu kien du thi: ...... SV/HV
S6 khong du diéu kién du thi: .... ... SV/HV

Ngay ...... thang ...... nam 20... ...
Giang vién Chi nhiém by mon
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ghicha: -Cgr “diéu kién du thi” ghi “Pu” hodc “Khéng di”; |
- Bg mdn ngp Danh sach nay cho Phong Dao tao trong thoi han 05 ngay lam viée ké
ter ngay ket thac giang day hoc phan.
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PHU LUC 2a

Mdu bién sogn ngan hang cau héi thi két thic hec phan theo hinh thic thi te lugn

~ KHOA QUOC TE PHAP NGU' Ngay  thang  ndm 20
NGAN HANG CAU HOI THI TU' LUAN CHU NHIEM BO MON
HOC PhaNn: weueevveneereeennenenns
BOomon: ...
Sé tin chi: ...
Trinh d0 daotao: .....................

Thoi gian thi: ...... phut

Lueu ¥ vé viéc dwoc phép sie dung tai liéu (néu co)

str| Nhom N&i dung cau héi thi Chuong/Nhom
cau heoi kien thirc
1 1 Cau 1 (... diém): 1
Noi dung cau hoi 1
2 1 Cau 1 (... diém): 2

Noi dung cau hoi 2

40 1 Céu 1 (... diém): 8
Noi dung cau hoi 40

41 2 Céu 2 (... diém): 1
Noi dung céu hoi 41

42 2 Cau 2 (... diém): 2

Noi dung cdu hoi 42

82 3 Cau 3 (... diém): 123
Noi dung cau hoi 82

120 3 Cau 3 (... diém): 456
Noi dung cdu hoi 120

Hter

Ghi cha:

- B¢ mon trinh bay ngan hang cau héi thi theo mau; ‘

- Sur dung font chiz Times New Roman, cé chir khoang 12-13; cach dong Single; lé khodng 2 cm;
- Khong sir dung cong cu “Automatic bulleted lists ” va “Automatic numbered lists ” trong ngi
dung cau hoi va dap an.

- Cot Chwong/Nhom kién thirc ghi s6 nguyén (1, 23, 123, 789, ...). Cdc cdu héi thi c6 néi dung
trong cling chuirong, ciing nhom kién thize thi ghi sé nguyén giong nhau. Néu ngi dung cau hoi
thi 12 nhom kién thizc trong nhiéu churong thi ghi sé nguyén 1a sé dat cho nhém kién thizc dé.
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) PHU LUC 2b
(Mdu bién soan dé thi két thic hec phan hoan chinh theo hinh thiic thi tu lugn, danh cho
cac hoc phan giang day lan dau, dang trong qua trinh hoan thi¢n ngan hang cau hai thi)

KHOA QUOC TE PHAP NGU Ngdy thang nim 20
PE THI TU LUAN ] _
‘ GIANG VIEN RA PE
Hoc phan: ...cceieiiniiniinnnnnn. (Ky va ghi r6 ho tén)
BOomon: ...
ME A8 thiz ..oovveieeiieiee

SOtIN ChL: e
Trinh dd daotao: .....................

Thoi gian thi: ...... phut CHU NHIEM BO MON
(Ky va ghi ro6 ho tén)

Cau 1 (... diém):
Noi dung cau hoi 1

Cau 2 (... diém):
Noi dung cau hoi 2

Cau 3 (... diém):
Noi dung cau hoi 3

Ghi cha:

- Hoc phdn < 2TC sé ¢6 2 cau héi, hoc phan > 3TC sé ¢6 3 cau hdi. Chi tiét cach chia thang
diém, quy dinh thoi gian thi va yéu cdu vé dé thi moi tham khao tai diéu 6 Quy dinh té chirc thi
ket thic hoc phan.

- Céc cau hai thi phai khdng tring nhau, khac nhau vé tinh chat, twong thich véi thang diém va
trong pham vi toan b kién thizc hoc phan.

- Vi méi dé thi hoan chinh bé mén can cung cdp ddp dn di kem.
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3 PHU LUC 2c
(Mau bién soan ddp an dé thi két thuc hgc phan theo hinh théc thi tu lugn, danh cho cac
hoc phan gidng day lan dau, dang trong quad trinh hoan thién ngan hang cau hgi thi)

KHOA QUOC TE PHAP NGU Ngdy thang nim 20
PAP AN PE THI TU LUAN
GIANG VIEN LAM PAP AN
HOC PhAN: vevvevvenernneennnennn. (Ky va ghi rd ho tén)

BomoOn: ...
SOtiNChL: v

Trinh d0 dao tao: .....................

Thoi gian thi: ...... phut
CHU NHIEM BQ MON
(Ky va ghi r6 ho tén)
PAP AN DANH CHO MA PE THI: .....ccuvuvvenneennnnennnnene.
STT N@i dung Thang diém Ghi chd
Caul | Naidung cau héisé 1 veeee di€m
Y1 |Noidungdapany 1 (Chia tir 0,25 diém-1,0 diém)
Y 2 | Noidung dép an y 2 ... diém
Y3 | Noidung dép any 3 ... diém
Yoo | ..... diém
Cau 2 | Noi dung cau héi so 2 veene diém
Y1 |Noidungdapanyl ... diém
Y 2 | Noidung dap an y 2 ... diém
Y3 | Noidungdipany 3 ..... diém
Cau 3 | Ndi dung cau héi s6 3 e diémM
Y1 |Noidungdapany l ..... diém
Y 2 | Noidung dap an y 2 ... diém
Tong diém 10 diém

Ghi chu: - Bdp dn co chia thang diém cham chi tiét tir 0,5 - 1,0 d@iém.
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3 PHU LUC 3a_ )
Mau bién sogn ngan hang cau hgi thi két thuc hec phan theo hinh thac thi trac nghiém

~ KHOAQUOCTEPHAPNGU Ngay thang  nim 20...
OO P, et | CHUNHIEMBOMON
BOomon: ...
Sé tin chi: ...

Trinh d0 daotao: .....................
Thoi gian thi: 60 phat
Luu y vé viée dwoc phép sie dung tai lidu (néu co)

Bang trong sé trong m&i Pé thi tric nghiém (vi du)

. Mtrc d6 cau hoi T . o
Phan Cépdo 1| Chpdo 2 | Cép do 3 Phan bo cau hoi theo phan | Ghi chd

1 1 1 1 3

2 6 5 3 14

3 3 2 2 7

4 3 3 2 8

5 6 6 3 15

6 1 2 0 3
Tong 20 19 11 50

Mdi dé thi c6: 50 cau, phan bé vao cac phdn nhw trén. Tiy theo hoc phan va tly theo
cach chia ciia B4 mdn ma so phan cd thé khac nhau;

Font cha siz dung cho Ngdn hang dé thi 1a Times New Roman; ¢ chi# 12; Bang luu ngdn
hang cau hdi cho mét hoc phan.

STT Noi dung cau hai Phuong 4n | D4p an| Phian | Cép d¢
1. | Noidung céu hoil A.bapanl A 1 1
B. Bap an 2
C.bapan 3
D.Dap an 4
2. Noi dung cau hoi 1 A . Papanl B 3 2
B. Dap an 2
C.Papéan3
D.Dép an 4

Noi dung cau hoi 250 A.Dapan 1
B. Dap an 2
C.DPap an 3

D. Dap én 4

Hto



32

PHU LUC 3b
(Mdu bién sogn dé thi két thic hec phan theo hinh thirc thi trac nghigm, danh cho céc
hec phan giang day lan dau, dang trong qua trinh hoan thién ngan hang cau hgi thi)

~ KHOA QUOC TE PHAP NGU Ngay ~ thdng  nim 20...
DE THI & DAP AN THI TRAC NGHIEM GIANG VIEN RA DE
‘ (Ky va ghi rd ho tén)
HoC phan: c.cceeveieieneienennnnns
Bomon: ...
Madéthi: .........coooeeeeeeeii
Trinh dd daotao: ..................... (Ky va ghi r6 ho tén)

Thoi gian thi: 60 phat
Luu y vé Vige dwoc phép sir dung tai lidu (néu co)

Bang trong sé trong mé deé thi........ (vi du)

R Mtrc d§ cau hoi T . o
Phan Cépdo 1| Chpdo2 | Cap do 3 Phén bo cau hoi theo phan | Ghi chd

1 1 1 1 3

2 6 5 3 14

3 3 2 2 7

4 3 3 2 8

5 6 6 3 15

6 1 2 0 3
Tong 20 19 11 50

Mdi dé thi c6: 50 cau, phan bé vao cac phdn nhu trén. Tiy theo hoc phan va tly theo
cach chia cia B4 mdn ma sé phan cé thé khac nhau;

Font chit sir dung cho Ngdn hang dé thi 1a Times New Roman; ¢ chi 12; Bdng heu ngdn
hang cau héi cho mét hoc phan.

STT Néi dung cau héi Phwong an |Pap an| Phan | Cap d

1. Noi dung cau hoi 1 A . Papanl A 1 1
B. Pap an 2
C.bap an 3
D.Dap an 4

Noi dung cau hoi 50 A.Dép an 1
B. Dap an 2
C.Dbap an 3

D. Dép an 4

—-Hét--
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) ... . PHULUGCA ,
Mau bién sogn dé thi ket thac hgc phan theo hinh thec thi van dap
KHOA QUOC TE PHAP NGU Ngay ~ thang  nim 20...
‘ DPE THI VAN DAP GIANG VIEN RA DE
Hocphan: ........................ (Ky va ghi r6 ho tén)
BOomon: ...
Sé tin chi: ...
LOP e, CHU NHIEM BO MON
NGAY thi: oo (Ky va ghi o ho tén)
Thoi gian chuan bi: ....... phut
Thoi gian tra 16i van dap: ........ phut
PE THI SO .......
Hovaténthisinh: ..........cocciiiii e, M@ SVIHV:

Cau 1: (...diem)
- N6i dung cau hoi so 1 7 ’ 7
- Bap an (chia theo ting y nho va thang diém chi tiét tir 0,5 - 1,0 diém)

Cau 2: (...diem)
- N6i dung cau hoi so6 2 7 ’ 7
- Bap an (chia theo ting y nho va thang diém chi tiét tir 0,5 - 1,0 diém)

Cau 3: (...diem)
- N6i dung céu hoi so6 3 7 ’ 7
- Bap an (chia theo tung y nho va thang diém chi tiét tir 0,5 - 1,0 dieém)

Lueu y: Dé thi (dwoc/khong dwoc) sir dung tai liéu, Can bg coi thi khong gidi thich gi thém.
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PHULUC5

Mdu bién soan Pé thi két thic hec phan (Ban in nép Trung tim PBCL&KT)

KHOA QUOC TE PHAP NGU'
DPE THI HQC PHAN

Hoc phan: .......cc.cceuee... (bang tiéng ngoai ngir)
............... (bang tiéng Viét)
Khoa: ...

Sé tin chi: ...
Trinh do daotao: .....................

Thoi gian thi: ...... phut

Luu y vé viéc dwoc phép sir dung tai liéu (néu co)

Ngay thang nam 20
Giang vién giang day

Céu 1 (... diém):
Noi dung cau hai sé 1
Céu 2 (... diém):
Noi dung cau hoi s6 2
Cau 3 (... diém):

Noi dung cau hoi s6 3

—-Hét-
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PHU LUC6
KHOA QUOC TE PHAP NGU'  CONG HOA XA HQI CHU NGHIA VIET NAM
BO MON..... Poc lap — Tw do — Hanh phuc

PANG KY THAY POI, CHINH SUA ‘
NGAN HANG CAU HOI THI, PE THI KET THUC HQC PHAN
NAM HOQC 20... - 20...

BOMON: c..cvvniiiiiiieeieeeierienne
SL de thi HP Ngay DK Thay
. , ) Hinh | danép gifi file boi
TEN HQC S6 | Poi | Ngon h i GHI
TT x . | thic dir ligu -
PHAN TC | twong | ngir . P A X CHU
thi NHCH | bé | dégan cé | Khen
thi | thi | nhét g
1) (2) @ @ ®) (6) | ® ©) (10) | (11) (12)
1
Van
2 dap
Tén HP tiéng
Vigt (Tén HP
3 | Tieng Anh) TA
Tén HP tiéng
Vigt (Tén HP
4 | Tiéng Phép) TP
5 | .. TNM
6 | ... Online
TONG
Xé&c nhan caa Trung tim PBCL&KT Ha Ngi, ngay thang nam 20...

Chi nhiém b§ mon
(Ky, ghi rd ho tén)




34

PHU LUC 7
KHOA QUOC TE PHAP NGU CONG HOA XA HQI CHU NGHIA VIET NAM
BO MON .... Doc l1ap — Tw do — Hanh phuc

BIEN BAN VE VIEC THAY POI, CHINH SUA
NGAN HANG CAU HOI THI, PE THI KET THUC HQC PHAN
NAM HOC 20... - 20...

1. Hoc phan 1 (...TC)

. ; Noi dung o
TT So thir tw cau . Ghi chu
Chinh sira Thay moi
1
2
3
4
Tong cong: ... (cAu) ... (cAu)
2. Hoc phan 2 (...TC)
L Noi dung o
TT Ma de thi . Ghi chu
Chinh sira Thay moi
1
2 biéu chinh noi
dung Céu 1
3 Thay moi  noi
dung Céu 2
4
Tong cong: ... (dd) ... (dd)

Ha Ngi, ngay thang nam 20...

Xéac nhan ciaa Trung tam PBCL&KT Cha nhiém b§ mon
(Ky, ghi rd ho tén)
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PHU LUC 8
KHOA QUOC TE PHAP NGU COQNG HOA XA HQI CHU NGHIA VIET NAM
BO MON .... Poc 1ap — Tw do — Hanh phuc

X _ BIENBANBAN GIAO ‘
NGAN HANG CAU HOI THI, PE THI KET THUC HQC PHAN
HQC KY....., NAM HOQC 20... - 20...

BOMON: c..vvniiniiieeieeeierinenne
% - Tong sé
A SO £ A Hinh
STT Te?\g‘r‘{’c T | DO NDR | e [ rong Ghi ch
P c | M9 NI i NUET Dé thi
Dai
1 3 hoe
bai
2 2 hoe
3 3 | P TNKH
hoc
4 p | Lo TNM
hoc
Tén  tiéng
5 Viét (Tén | 4 | CNQT | TA
tieng Anh)
Tén HP
tiéng  Viét
6 (T{an Hp 2 | CNQT TP
Tieng Phép)
Van
7 11 | CNQT dip
Dai 10 dé Noi + 5
8 | .IELTS |4 | 4KN d& Nghe +5 d&
oc Doc+ 5 dé Viét
9 Online
10
11
Tong cong

Ha Ngi, ngay thang nam 20...

Xac nhan cia Trung tam PBCL&KT Chi nhiém by mon
(Ky, ghi rd ho tén)




KHOA QUOC TE PHAP NGU

BO MON ..
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PHU LUC 9

Poc lap — Tw do — Hanh phuc

THONG KE SO LIEU NOP NGAN HANG CAU HOI THI, PE THI
KET THUC HQC PHAN HQC KY ..., NAM HQC 20... - 20...

CONG HOA XA HOI CHU NGHIA VIET NAM

Xac nhan caa Trung tim DPBCL&KT

Cha nhiém b§ mon

(Ky, ghi rd ho tén)

210 3\Y (0)\ F R
Tong
srp| Tenhee | 3| béi | Ngon | PN | % s caulsLcau| sLcau| Ghi
phan C twong | ngir thi héi nhoém 1/ nhém 2 nhém 3| chd
thi

Dai
1 3 hoe

Dai
2 2 hoc

Dai
3 3 hoc

Cao
4 2 hoc

Dai TNK
5 2 hoc H

DPai
6 2 hoC TNM
7 4 | CNQT | TA
8 2 | CNQT | TP

Van
9 11 | CNQT i
10 4KN
11 .. Online
Tong cong
Ha Nogi, ngay thang nam 20...
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3 ] PHULUC10a
Madau Danh sach va ket qua thi két thuc hoc phan doi tweng: Pai hoc chinh quy

PAI HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Péc 1ap — Tw do — Hanh phdc

DANH SACH VA KET QUA THI KET THUC HQC PHAN
(Ap d,ung cho hinh thic t'hi tee ludgn va thi trac nghiém)
Doi twong thi: Cac doi tuwong trinh dp Dai hoc

TN hOC PRAN: «..eeeee e M3 hoc phan: ...............
Sétinchiz...o........ Hocky:.... Namhoci................
BOmon: ..o Phong thi:............
Ngay thi: ............ Thoigianthi: ............
TT|SBD| Hovaten | masy | Ma |Sot ) Kyten - biem thil Ghi
: de thi chu
1
2
3
4
5
6
Danh sach an dinh: ........ \Y ’ ’
So SV c;é mat: ............ SO SV vang mat:.................
Tongsobaithi: ..............cooeneae Tong so to giay thi: ..............
S6 thi sinh bi ky luat:...... ,gOM CAC SO b0 danh: ..........oouiieeiiieii e

Ngay thang  nam 20....

CBcoi thil CB coi thi 2 Ngwoi lap danh s&ch
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
CBchamthil: ...........ocoooeivieiiiinnn... CBchamthi2:............ccoooieeiiii,

Ngay thang nam 20...

Nguoi vao diém Giam déc Trung tam
(Ky, ghi rd ho tén) DPBCL&KT

(Ky, ghi rd ho tén)
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3 ) PHULUC10b
Mau Danh sach va két qua thi ket thac hec phan doi tweng: Pai hoc chinh quy

DAl HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU' Doc lap — Tw do — Hanh phuc

DANH SACH THI KET THUC HQC PHAN TREN MAY
(Ap dung cho cdc hinh thzc thi trén may tinh)
Doi twong thi: Cic déi twong trinh dj Pai hoc

TENhOC PRAN: ..o M3 hoc phan: ...............
Sétinchiz...oo....... Hocky:.... Namhoci................
BOmoOn: ......oovviii Phong thi:............
Ngay thi: ............ Thoigianthi: ............
TT| SBD Ho va tén M& SV Ma deé thi Ky tén Ghi chu
1
2
3
4
5
6
Danh sach an dinh: ........ S\Y;
SoSVcomat: ............ S6SV vang mat:...................
S thi sinh bi ky luat:........ ,OM CAC SO bA0 danh: ...........oviieiiiii i
CBcoi thi 1l CB coi thi 2 Nguwoi 1ap danh sach Chi nhiém by mon

(Ky, ghi rd ho tén)  (Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)
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PHU LUC 10c
Mdu Danh sach va két qua thi két thic hec phan déi tweng: Pai hec chinh quy

DAl HOC QUOC GIA HA NOI

GIA | CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NG

Poc lap — Tw do — Hanh phdc

DANH SACH VA KET QUA THI KET THUC HQC PHAN
~ (Ap dung cho hinh thec thi van dap)
Daoi twong thi: Cac doi twong trinh dj Dai hoc

TN hOC PRAN: «..eeeee e M3 hoc phan: ...............
Sétinchi:............ Hocky: .... Namhoc:........c.......
BOmon: ..o Phong thi:............
Ngay thi: ............ Thoi gian this ............
TT | SBD Ho va tén masy | Ma | Kytn | Biemthi | Ghi
: de thi chu
1
2
3
4
5
6

Danh sach an dinh ....... 5\
SoSvVcomat: ............

Ngay thang nam 20...
Thuw ky phong thi
(Ky, ghi rd ho tén)

CB cham thi 2
(Ky, ghi rd ho tén)

CB cham thi 1
(Ky, ghi r6 ho tén)

Ngay thang nam 20....

Chi nhiém by mon
(Ky, ghi r6 ho tén)

Giam d6c Trung tim PBCL&KT
(Ky, ghi rd ho tén)

Ghi chl: B mén vao diém va chuyén Trung tam DPBCL&KT heu ban goc.
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PHU LUC 11

Mdu Danh sach va két qua thi két thac hec phan theo hinh thac Trec tuyén

PAI HOC QUOC GIA HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU’ Poc 1ap — Tu do — Hanh phdc

DANH SACH VA KET QUA THI KET THUC HQC PHAN
(HP Ly thuyet va thyc hanh)

Doi twong thi: ...

TN hOC PRAN: «..eeeee e M3 hoc phan: ...............
Sétinchiz..ooo....... Hocky: .... Nam hoc:................
BOmon: .....oovviiii Phong thi: ............
Ngay thi: ............ Thoi gian thi: ............
TT | SBD | Hevaten | masy |MAGE | Xacnhdn | el G ch
¢ thi nop bai 1
1
2
3
4
5
6
S SV tham gia thi: ......... S0 du PKDT: ....... S\Y
So SV nop bai thi: ......... ‘ ’ S0 khong du BKDT: ....... SV
S6 thi sinh bi ky luat:........ ,gomcacsobaodanh: ...
Ngay thang nam 20....
Can bg coi thi Ngwoi 1ap danh sach Chi nhiém by mon
(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
CBchamthil: ........................... CBchamthi2: ...............ooeeeiiinnn.,

Nguoi vao diém
(Ky, ghi rd ho tén)

Ngay thang nam 20...
Giam déc Trung tam
PBCL&KT
(Ky, ghi rd ho tén)

Ghi cha: Ap dung cho cac hoc phan thi ty lugn theo hinh thirc truc tuyén, Bé mén vao

diém va chuyén Trung tam PBCL&KT lwu bdan goc.
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. , . PHULUC 12 e
Mdau Danh sach va ket qua thi két thuc heoc phan doi tweng: Cir nhan lién két quac te

DAl HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU' Doc lap — Tw do — Hanh phuc

DANH SACH VA KET QUA THI KET THUC HQC PHAN
, (HP Ly thuyét va thuc hanh)
Poi twong thi: Ci nhan lién két quac té trinh dé Pai hoc

TENhOC PRAN: ..o M3 hoc phan: ...............
Sétinchiz..ooo....... Hocky:.... Namhoci................
BOmoOn: ......oovviiii Phong thi:............
Ngay thi: ............ Thoi gian thi: ............
TT |SBD| Hovaten | Masv | M3 | séty | kyten | Biémthi| SN
: de thi cha
1
2
3
4
5
6
Danh sach an dinh:....... SV
Sg SV go mat: ............ S6 SV Vang Mat:................
Tong so bai thi: . Tong sb to gidy thi: .
S6 thi sinh bi ky IUat ......... , gom CAC SO bao danh: .............coooiiiiiii
Ngay thang nam 20....
CB coi thi 1 CB coi thi 2 Nguwoi [ap danh s&ch Chi nhiém by mon
(Ky, ghi rd ho tén)  (Ky, ghi r6 ho tén)  (Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)

CBchimthil: ... CBchamthi2:.............oc,
. Ngay thang nam 20...
Ngwoi vao diem Giam doc Trung tam
(Ky, ghi rd ho tén) DPBCL&KT

(Ky, ghi rd ho tén)

Ghi chi: Ap dung cho hinh thizc thi tw ludn, trdc nghiém



42

; ] PHU LUC 13a o
Mdau Danh sach va ket qua thi két thuc hec phan doi tweng: Cao hoc

DAl HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA QUOC TE PHAP NG U Doc lap — Tw do — Hanh phuc

DANH SACH VA KET QUA THI KET THUC HQC PHAN
Poi twong thi: Cao hec

TENhOC PRAN: ..oeeeeeeee e M3 hoc phan: ...............
Sétinchi:............ Hocky:.... Namhoci................
BOmoOn: .....ooovviiii Phong thi:............
Ngay thi: ............ Thoi gian thi: ............
o Ma Ma S6 Ky tén  [Piém thi | Ghi
STT | SBD Hovaten HY |déthi | to chu
1
2
3
4
5)
6
Danh sach an dinh: ........ HV
So HV pé mat: ............ S6 HV vang MEL
Tong SO bai thi: . Tong so to gidy thi: ..........
S6 thi sinh bi ky Iuat ....... gom cac sd bao danh: ...
Ngay thang nam 20....
CB coi thi 1 CB coi thi 2 Nguwoi 1ap danh sach Chi nhiém bd mon
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)
CBchamthil: ........................ CBchamthi2:..........coooooviieeiiinn.
] Ngay thang ndam 20...
Nguwoi vao diem Giam doc Trung tam
(Ky, ghi rd ho tén) DPBCL&KT

(Ky, ghi rd ho tén)

Ghi cha: Ap dung cho hinh thezc thi ti lugn, thi trac nghiém
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i , PHULUC14 e
Madau Danh sach va ket qua thi ket thic hoc phan doi twong: Thac sy lién ket quac té

PAI HOC QUOC GIAHANOI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGT’ Doc lap — Tw do — Hanh phuc

DANH SACH VA KET QUA THI KET THUC HQC PHAN
] (HP Ly thuyet va thuc hanh)
Daoi twong thi: Lién két dao tao quoc té trinh do Sau dai hoc

TN NOC PRAN: «..eeeee e M3 hoc phan: ...............
Sbtinchi:............ Hocky: .... Namhoc:................
BOmon: ... Phong thi;............
Ngay thi: ............ Thoi gian thi: ............
sTT| SBP Hovaten | M&HV Mt?]ide séto | KYEN| piém thi Shh(:
1
2
3
4
5
6
Danh sach an dinh........... HV
SOHV cOmit: ............ SO HV vang mat:...............
Tong 6 bai thi: . Tong sé to gidy thi: .
S6 thi sinh bj ky Iuat ....... gom CAC SO bao danh: ............coiiiii

Ngay thang nam 20....

CBcoi thil CB coi thi 2 Nguwoi 1ap danh sach Chi nhiém b mon
(Ky, ghi rd ho tén) (Ky, ghi ré ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
CBchimthil: ......ooooeeiiieernnnn, CBchamthi 2.
. Ngay thang nam 20....
Nguwoi vao diem Giam doc Trung tam PBCL&KT

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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3 PHULUCI15 i .
Mdau Danh sach gidng vién, chuyén vién dwoc uy quyéen nhdn dé thi, bai thi hec phan

KHOAAQU()C TE PHAP NGU
BO MON (PON VI): .o

DANH SACH GIANG VIEN, CHUYEN VIEN
PUQC UY QUYEN NHAN BE THI, BAI THI
NAM HQC 20.... - 20....

Chai nhi¢gm by mén/ Trwong don vi: ......................... SDT: ..o
Email: ..o,

TT HQ VA TEN CHU KY SO PT Ghi chu

1

CHU NHIEM BQ MON (PON VI)
(Ky, ghi r6 ho tén)



48
PHU LUC 16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

GIAY CAMPOAN ‘
(Dung cho sinh vién/ hgc vién tham gia de thi ket thac hec phan)
HO VA LEN: (i, Ma SV/IHV: ..o,
NGAY SINN: oo, S6 CMTND/CCCD: ...,
S dieN thOQ: .o Y R 7S
Ngay thi: ..o, ; Cathi: ........... s Phong thic ..o,
18103 o T I TP
I o [ PSS RPRSI

T6i xin cam doan nhirng thdng tin trén Ia hoan toan dang su that va hoan toan chiju trach
nhiém trudc Khoa.

] Ha N¢i, ngay thang nam 20...
Can bg coi thi Nguwoi Xac nhan (neéu co) Xé&c nhan caa SV/HV
(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén)
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PHU LUC 17

DAI HOC QUOC GIA HA NOI  CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Poc lap — Tu do — Hanh phc

BIEN BAN XU LY VI PHAM QUY CHE THI

HAm nay, vao hoi.......... Qi pht, ngay......... thang .......... NAM 20.......oreeereenns

Tai phong thi s6: .....covvvveeeiien. NOC PhAN thi: ..o,
Chung toi gom:

-Canbocoithil: .....ooooiiiiiin, ChUC VU o
-Canbocoithi2: ..o, ChUIC VU oo

D3 tién hanh 1ap bién ban vi pham quy ché thi.

HoC VIEN/SINNVIBN: ..vvviiiciiceiee e ,  Nam sinh: ........ [ovinn. foveeeaaann.
ME SO HV/SV: oot I O
NOT AUNG VI PRGME ot et e et e e esre e sbeenbeenreenree e

Ghi chu: Sau khi Idp bién ban, CBCT ghi hinh thizc xi 1y vao cét Ghi chii ciia Danh sach va két qud
thi ket thac hoc phan. Cac bién ban xi Iy ky ludt, tang vdt (néu cd) nép vé Trung tim DBCL&KT cing
vai tui bai thi.

Can b coi thi 1 Can b coi thi 2 Thi sinh vi pham
(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén) (Ky va ghi ro ho tén)
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PHU LUC 18

KHOA QUOC TE PHAP NGU  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PBCL&KT Poc 1ap — Tw do — Hanh phic

BIEN BAN GHI NHAN

V@ VIBC: ..o
Hom nay, ngay ...... thang ....... nam 20....... , chling tdi gom co:
1. .0Ng (bA)....coovveerrrriieenrrrieecs, Giam déc Trung tam PBCL&KT;
2..0Ng (b)....ooiii Chuyén vién Trung tim DPBCL&KT;
3.0ng(ba)....cooiiiiiiiiii
4. ONE (D)t e
Trong khi thyc hién viéc giao nhan/ lam phach tai bai thi hoc phan:
............................... J0p: oo thingay..... thang .....nam 20..
171 ghi nhan cac thiéu sot theo quy dinh........cccovevveeeeveennee, ching tﬁi

tién hanh Iap bién ban ghi nhan nhu sau:
e Noi dung:

Chuyén vién Nguwoi xac nhan Giam doc Trung tam
(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén) PBCL&KT
(Ky va ghi r6 ho tén)

Ghi chi: Trung tam PBCL&KT liwu ban goc; Phong Pao tao, Bé mén heu ban sao.



PHU LUC 19

KHOA QUOC TE PHAP NGU

KY THI KET THUC HQC PHAN

BO MON: .............. HQC KY ... NAM HQC 20... - 20...
PHIEU PAP AN VA THANG DIEM
be thiso: ......
TeNNOC PRAN:. ...t S tin Chieeeeeecee,
Hédaotao: ..........oooeiinnn. .. Thoi gian thi: ........... Hinh thuc thic....ccoooeeienneen.
Céau Noi dung Thang Ghi chu
biem

Céaul 0 diem
a.
b.
C.

Cau?2 .0 diém
a.
b.
C.

Cau 3 .0 diém
a.
b.
C.
d.

TONG DIEM 10 diem

Ha Ngi, ngay ... thang ... nam 20...
Chi nhiém by mon GV lam dap an
(Ky va ghi rd ho tén) (Ky va ghi r6 ho tén)

Ghi chu:

- Bé mén lam dép én theo mau hodc tuwong tir, cdc thang diém cham chi tiét tir 0,5 - 1,0 diém;
- Vi mot so hoc phan dac thu, Bé mén can cir theo mau dé lam dap an va thang diém cham

phu hop.
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PHU LUC 20

DAl HOC QUOC GIAHANOI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU' Poc 1ap - Tw do - Hanh phic

BIEN BAN CHAM TAP THE BAI THI KET THUC HQC PHAN

HO6m nay, ngay ....... thang......... nam 20....,

BO MON: oot da tién hanh cham tap thé bai thi cua
Sinhvién/ hoc vién: ..........coooiiiiiiiiiiiinn. MaSVIHV: ..,
Ngay SINN: e MaIOP: oo,
TeN hoC PhAN: «..oeeee e Ma hoC PhaNn: ......oovveeieeiieiei

Ly do cham tap thé:

Can bo tham gia cham bai thi gom:
1. Cha nhiém bo mén

Can bo cham thi

Céan bo cham thi

Can bo cham thi

o &~ WD

Can bo cham thi

6. Canbo cham thi

Bo mon da tién hanh cham tap thé theo dang quy trinh da néu tai Quy dinh t6 chuc thi
két thuc hoc phan hién hanh caa Khoa (Thao luan va cham truc tiép trén bai thi theo
dap 4n va thang diém quy dinh: Piém thanh phan va diém bai thi duoc thé hién trén
bai thi cia SV/HV).
Qua cham thi B§ mon két luan (tich “X” vao truong hop tiwong 1ng):

O C6 danh dau bai thi

[0 C6 dau hiéu nghi ngd danh dau bai thi

[0 Khoéng c6 dau hiéu danh dau bai thi

Cén bo cham thi Chii nhi¢m by mén
(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)
L
2
B
Do oo
B e
B et
Két luan diém cia bai thi: .................

Ghi chti: Tat ca CBChT tham gia phai ky va ghi 16 ho én ddy dii va ban géc duoc kep
cung bai thi gui vé Trung tam PBCL&KT nhdp diém va luu tri.



DAl HOC QUOC GIA HA NOI
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3 . PHU LUC 21a
Mau Bdng diem hoc phan cac doi twong trinh d¢ Dai hoc

KHOA QUOC TE PHAP NGU

CONG HOA XA HQI CHU NGHIA VIET NAM

Dac lap — Tw do — Hanh phuc

BANG PIEM HOC PHAN

D6 twong: .eveeevnnnenne.
(Ly thuyét)
Ténhoc phan: .................. Sotinchiz .oovvvevinn... Lan thi: ....
M& hoc phan: .............ccoeeeon... LOP: woveeeeeeee Hoc ky: ...
BOmon: ..................... Nam hoc:......
piém | Piém biém hoc
TT | Hovatén | MaSV |thuong | gia | Diem | phan Ghi chu
xuyén | Ky thi Bargg Ban~g
SO chir
1
2
3
4
5
6
Tong so: ... SV S6 dia PKDT: ...... S\

S6 khong du PKDT:....... SV

Tong cac diém thanh phén

Diém thwong xuyén

biém gitra ky biém thi

Thong ké diém hoc phan

Muc A+ A

B+

B

C+ C D+ D F

S6 lwong

Giang vién phu trach hoc phan

(Ky, ghi r6 ho tén)

Nguoi 1ap bang dié
(Ky, ghi rd ho tén)

m

Chi nhiém by mon
(Ky, ghi rd ho tén)

Giam doc Trung tim PBCL&KT
(Ky, ghi rd ho tén)
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3 PHU LUC 21b
Mau Bdng diem hoc phan cdac doi twong trinh d¢ Dai hoc

PAI HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU' Poc lap — Tu do — Hanh phuc
BANG PIEM HQC PHAN
Poi twong: .evveeennnennn.
(Ly thuyét va theec hanh)
Ténhocphan: .................. Sétinchi:............... Lan thi: ...
Ma& hoc phan: ........................ LOP: e Hoc ky: ...
BOmon: ........................ Nam hoc:......
Giang vién: ...l
biém | Piém biém hoc
TT | Hovatén | MasVv L'Y'_I""C thuong |giia k| Diem phan; pkpT | M
Xuyén thi Bang | Bing chd
SO chir

1

2

3

4

5

6
Tong so: ... SV S6 du PKDT: ...... S\

S6 khong du PKDT:........ SV

, Tong céc Qiém thanh phan
bieém thwong xuyén | Biem thuc hanh biem thi

Thong ké diém hoc phan

Murc A+ A B+ | B C+ C D+ D F

S6 lwong

Ngay ...... thang ...... nam 20... ...

Giang vién phu trach hoc phan Chi nhiém bd mon
(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)
Nguoi 1ap bang diém Giam déc Trung tim PBCL&KT

(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)
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3 ) PHU LUC 22a
Mau Bdng diem hoc phan cac doi twong trinh dé Thac st

DAI HOC QUOC GIAHANOI  CONG HOA XA HQOI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Doc 1ap — Tw do — Hanh phc

, BANG DPIEM HQC PHAN
Poi twong thi: Cac doi twong SDH

Ténhocphan: ...........cccceuenn.. Sétinchiz ..., HoC Ky: ...
M& hoc phan: ........................ I o IO Nam hoc: .........
BOmon: ..........ooooii
Giang Vién: ...,
piém | Piém Bidm Piém hoc phan
TT | Hovatén| MaHV | thwong | thuc thi | g3 B . _| Ghicha
xuyén | hanh ang so | Bangchir
1
2
3
4
5
6
Tong so: ...... HV S6 du PKDT: ...... HV

S6 khong di PKDT: ...... HV

Tong cac diém thanh phan
Piém thwong xuyén | DPiem thuc hanh biém thi

Thong ké diém hoc phan
Mixc A+ A B+ B C+ C D+ D F
S6 lwong

Ngay ...... thang ...... nam 20... ...

Giang vién phu trach hoc phan Chi nhiém bé mén
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
Ngudi 1ap bang diém Giam doc Trung tim PBCL&KT

(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)
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PHU LUC 23

PAI HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Doc 1ap — Tw do — Hanh phc

KET QUA THI HQC PHAN TREN MAY
(HP Ly thuyet va thyc hanh)

Poi twong thi: .......
Tén hoc phz‘fln: ..................... Hoc ky:.... Nam hoc:...
Mahocphan: .........................l. Sotinchi:............ Phong thi:...
BOomon: ..................o L
s ~ Ma dé P £ A SO , . .2 . s,
TT | Hovatén |Masv thi Tong so cau| Pa tra loi | Pung | Sai |Piem thi| Ghi chu
1
2
3
4
5
6
Danh sach an dinh: ......... thi sinh
Ngay thang nam 20....
Cén by ho trg phong may CB Coi thi 1 CB Coi thi 2
Xé&c nhan ket qua thi Xé&c nhan ket qua thi Xé&c nhan ket qua thi
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ghi cha: Véi hinh thic thi ¢ két qua t déng hién thi trén mdy ngay sau khi két thic thi,
CBCT in bang diém, ldy day du chiz ky va chuyén ban géc cing Danh séach thi vé Trung tam
PBCL&KT.
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PHU LUC 24

DAI' HQC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Daoc 1ap — Tw do — Hanh phuc

KET QUA CHAM BAI THU'C HANH
(HP Thyc hanh)
DPoi twong thi: Cac doi twong trinh dp Dai hoc

Tén hoc phan: ............ Sotinchiz ......... Hoc ky:....Nam hoc:......
M4 hoc phan: ............ Ngay thi: ......... Nam hoc:.....ovvvnnnn.
Bomon: .................. Cathii...coeeeeee. Phong thi:............
TT | Hovaten |Masv Piém bai thuc hanh | Sinh vién ky tén | Ghi cha
Bail| Bai2| ... | Bail | Bai2
1
2
3
4
5
6
Tong sé: ... sV S6 du PKDT: ...... sV
S6 khong da BPKDT: ...... SV
Ngay ...... thang ...... nam 20...
Giang vién Chi nhiém by mon
(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)

Ghi cha: Ap dung cho hoc phan thec hanh tai Khoa, B4 mén nhdp diém va chuyén Trung tam
DBCLE&KT I ban goc,
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PHU LUC 25

PAI HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU' Péc 1ap — Tw do — Hanh phic

BANG PIEM HOC PHAN
(HP thyc hanh)
DPoi twong thi: Cac doi twong dwoc cap bang DH chinh quy

Ténhocphan: ... Sétinchi:.........
Mahocphan: ..............ooooiiiiiiin, Hoc ky:.......
BOmon: ...........oooo Namhoc:...................

2 .2 Piém hoc phan
TT |Hovaten |Masy| Diem | Diem T8 —————— Ghi chd
CC | baiTH | Bingsb | Bing chir
1
2
3
4
5
6
Tong so: ... SV S$6 di DKDT: ... Y
S0 khong du BKDT: ...... SV
Tong cac diém thanh phan
Piem thwong xuyén biem TB céac bai TH
Théng ké diém hoc phan
Miic A+ | A B+ B C+ C D+ D F
S6 lwong
Ngay ...... thang ...... nam 20... ...
Giang vién Chi nhiém by mon
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ghi chi: B6 mén ldp bang diém chuyén Trung tam PBCL&KT heu ban gac.
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PHU LUC 26a

DAI' HQC QUOC GIAHANOI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Doc 1ap — Tw do — Hanh phc

KET QUA CHAM BAI THUC TE TAI DOANH NGHIEP
(HP Thuc té)
Doi twong thi: Cac doi twong trinh dé Dai hoc

Tén hoc ph‘én: ............ Sotinchi: ......... Namhoc:................
Ma hoc phan: Hoc ky:......... Don vi giang day: ............

. | Diém thuc hanh Xac nhgn clia Sinh .

TT | Hovaten | M3 | 1 e L Ghi

: SV | biem | Biem biem | Biem cha

s61 | s62 | " | s61 | s62 |
1
2
3
4
5
6
Tong so: ... Y S6 du PKDT: ...... \Y
S6 khong da BPKDT: ...... SV
Ngay ...... thang ...... nam 20......
Céan b giang day Chi nhiém by mon
(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)

Ghi cha: Ap dung cho hoc phan thuc té tai doanh nghiép. Can bé giang day nhdp diém va
chuyén B mén quan 1y xac nhdn. Bé mdn quan ly chuyén Trung tim DBCL&KT heu ban gac.
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PHU LUC 26b

DAI' HQC QUOC GIAHANOI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Doc 1ap — Tw do — Hanh phc

KET QUA CHAM BAI THUC TE TAI DOANH NGHIEP
(HP Thuc té)
Doi twong thi: Cac doi twong trinh dé Dai hoc

Tén hoc phan: ............ Sétinchi:......... Hoc ky:.........
M4 hoc phan: Doanh nghiép giang day: ..... Namhoc:................
Ho VA ] biém | Piém | Piém | Dieém Ghi chii
TT tan MasSVv | thwong | THso | THso | TH so
Xuyén 1 2
1
2
3
4
5
6
Tong sb: ...... SV
Ngay ...... thang ...... nam 20...
Céan bg giang day Cha nhiém by mén
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ghi cha: Ap dung cho hoc phdn thuc té tai doanh nghiép. Bé mén quan Iy lieu ban sao va
chuyén Trung tam PBCL&KT heu ban goc.
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PHU LUC 27

DAl HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA QUOC TE PHAP NG Doc lap — Tw do — Hanh phac
BANG PIEM HQC PHAN
] (HP ,thu’c te)
DPoi twong thi: Cdc doi twong trinh dp Dai hoc
Tén hoc phan: ............ Sotinchi: ......... Hoc ky:.........
M& hoc phan: .................. Doanh nghiép giang day: ..... Nam hoc:................
piém | Piém DleLna 290
TT| Hovatén | MASV | thuong | thuc [—cPoon Ghi chu
Xuyén hanh Bing | Bang
i) chir
1
2
3
4
5
6
Tong sb: ... SV $6 di PKDT: ...... SV
S0 khong du BKDT: ...... SV
Tong cac diém thanh phan
Diem thwong xuyén biem thuc hanh
Thong ké diém hoc phan
Miic A+ | A B+ B C+ C D+ D F
S6 lwong
Ngay ...... thang ...... nam 20......
Nguwoi lap Chi nhiém by mon
(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)

Ghi chu: Ap dung cho céc hoc phan thuc té tai doanh nghi¢p. B mon quan ly Igp bang
diém chuyén Trung tam DBCL&KT luu ban gac.
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PHU LUC 28

KHOA QUOC TE PHAP NGU ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM DBCL&KT Doc lap — Tw do — Hanh phac

BIEN BAN TONG HQP )
CAC TRUONG HQP PHAT SINH TRONG PHONG THI

TEN NOC PRAN: oo M& hoC Phan: .....c.coveeeeeeeeeeen,
Ngay thi: ...cccoooveeieiieee, Hoc ky: ...........
Phong thi: ........ Nam hoc: .............

Sau khi ket thdc gio thu bai, can cir tinh trang thyuc té cta phong thi, chung t6i da ban
bac, thao luan va thong nhat Iap Bién ban tong hop cac truong hop phat sinh trong qua
trinh thi nhu sau:

STT Ho va tén Ma SV/HV Noi dung va Ly do Ghi chu
1
2
3
4
5
Téng sé SVIHV: ...
Ha Ngi, ngay .....thang .... nam 20....
Chuyén vién Can b coi thi
Trung tam PBCL&KT (Ky, ghi r6 ho tén)

(Ky, ghi rd ho tén)
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PHU LUC 29

KHOA QUOC TE PHAP NGU  CONG HOA XA HQI CHU NGHIA VIET NAM

PONVI: i, Poc 1ap — Tw do — Hanh phdc
So: .............

PON PE NGHI

VIV STEa @lioM ... Hé dao tao:

Kinh guri: Trung tim Pam bdo chét lweng va Khdo thi - Khoa Quéc té Phap ngi

[ oIV T (=1 o AT
DON VI (BO MON): oottt reens
8D TS IRt 0TI T LT T 41
D& NGOT AUOC STA GIEIM: ...ttt en et een s

Y0 [ SR TSR
STT Ho tén MSV/ | Tén hec Nt%aiy Thanh phan Déefin }I)\;Ieg? C;El'l
SV/IHV MHV phan diém sira
(CC;TH;Thi)
Xin trén trong cdm on!
. Ha Ngi, ngay thang nam 20....
Nguwoi dé nghi Chi nhiém b moén
(Ky, ghi r6 ho tén) (hodc GDCT)

(Ky, ghi r6 ho tén)

Ngay nhdn don:........................
Giam doc Trung tim PBCL&KT

Duyét sira AEEM NQAY .o

Chuyén chuy@n Vien:.........ccoceevveevervenereenns kiém tra va in Ia| Bdng diém hoc phan ‘
(Chi &p dung sita diém trong thoi han 05 ngay 1am viéc ké tir khi théng bdo diém hoc phan)
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PHU LUC 30

KHOA QUOC TE PHAP NGU  CONG HOA XA HQI CHU NGHIA VIET NAM

PON VI ciiiiiiiiieiceeceeens Doc 1ap — Tw do — Hanh phuc
SO e,
BIEN BAN
V@ VIBC: ..o

Hom nay, ngay ......... thang ....... niam 20...... , chling tdi gom co:
1.0ONG (DA) ..oovoevvercrree e ;
2. 0NQG (DA) cvvvveeeeeeeeeeee s ;
Trong khi thuc hién céng tac khao thi bai thi hoc phan du’ol day:
MA U DAl thi: oo ;
NOAY thi: oo
TEN HOC PRAN: ..ot ;
ME NOC PRAN: .o ;
NOT AUNG. ettt bbbt e bt bt et e b e e e ne s

STT| HovatenSV/HV | Masv/Hy [Piemnhap) Diemsia | o o,
: sal ding

1

2

3

4

5

LI I Vo [o PSSR
o De XUt hwroNg X 1Y oo
o Y kien duyét sira ciia Trwdng don Vii ..o,
Xéac nhan cia Trwéng don vi Ngwoi bao céo

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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PHU LUC 31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN XEM XET LAl KET QUA BAI THI KET THUC HQC PHAN

Kinh giri: Trung tim Pam bdo chdt lweng va Khdo thi — Khoa Quéc té Phap ngi

Hovatén SV/HV: ..o Ngay Sinh: ...,
MASV/IHV: ..o bién thoai HEN hE: ....cvvviiiiiii e,

Dé nghi xem xét lai két qua bai thi két thic hoc phan sau:

Tén hec phan Mai hoc phan Ngay thi Piém thi

Xin trén trong cam on!
Ha Ngi, ngay ...... thang ... nam 20....
Trung taim PBCL&KT Nguwoi lam don
Ngay nhandon: ....................... (Ky, ghi rd ho tén)
Nguoi nhan don: .....................

Luu y:

- Pon viét trén gidy A4 theo mau;

- Khi ndp don phdi xudt trinh Thé sinh vién (Thé hoc vién); khéng dwoc nép hg nguroi khac;
- Méi don diing cho mét hoc phan;

- Thoi han nép don: Trong thoi gian 05 ngay lam viéc ké tir ngay Khoa cong bé diém thi;

- Théng bao két qua: Trong thoi gian 10 ngay lam viéc ké tir ngay nhdan don
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PHU LUC 32

DAl HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Poc 1ap — Tw do — Hanh phuc

BIEN BAN CHAM LAI BAI THI KET THUC HQOC PHAN

HOmM nay NEAY: ....coviniiiiiiiiiiiiiiii
Chang to6i gom:

1.0NG (BA) oo Giam déc Trung tam PBCL&KT
2.0N8 (BA) ..ovvniiii e Chi nhiém bo MON.........cooveeeeeeereeee,
T6 chirc cham lai bai thi két thic hec phan:

Ho tEN SV/IHV: .. MaSV/IHV: ..o

NOAY SINN: (e LOp HP: e,

theo don dé nghi cua sinh vién/hoc vién, véi két qua nhu sau:

ChAM TAN 1 oo

ChAM LAN 27 oo

Piem Kt IUAN: ..o,

Ly do thay doi diém:

Bién ban nay duoc lap thanh 02 ban, Trung tam DPBCL&KT luu 01 ban, B mon luu 01
ban.

GV cham lan 1 GV cham lan 2
L L
2 e ————————— 2 e ————
Giam doc Trung tim PBCL&KT Chi nhiégm bd mon
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)

Ghi cht: Néu diém cham lan 2 bang véi diém cham lan 1 thi hai giang vién cham lan 1
chi ghi ho tén, khéng can ky vao bién ban nay.
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PHU LUC 33

DAI' HQC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NGU Doc 1ap — Tw do — Hanh phuc

DANH SACH PHAN CONG GIANG VIEN CHAM BAI

Ténhocphan:.................... Ma hoc phan: ............
Chuyénnganh: .................. Sotinchi: ................
TT Hovatén  [Ténbd mdn| GV cham 01 | GV cham 02 | Ghichu
1
2
3
4
5
6
Tong so:.........

Ngay... thang ... nam 20....

Trwong phong Dao tao Chii nhiém bd mon
(KY, ghi r6 ho tén) (Ky, ghi r ho tén)
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PHU LUC 34
PAI HOC QUOC GIAHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA QUOC TE PHAP NG Péc 1ap — Tw do — Hanh phuc

KET QUA CHAM BAI THI KET THUC HQC PHAN

Tén hoc phan:.................... Sétinchis............
Tai baithisd: .................. Ngay cham: ................
2 2 Piém bai thi
TT | Ma phach | _Diém Biem — : Ghi cha
1
2
3
4
5
6
Tong s6 bai thi da cham:.......... bai
Ngay... thang ... nam 20....
Can bd cham thi 1 Can bd cham thi 2
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

Ghi chi: - Hai cdn bg cham thi thong nhdt diém thi va ghi diém thi cuéi cung vao 6
“Piém bai thi”;

- Sau khi chdm xong, cdn bé cham thi dé Két qua cham bai thi két thic hoc
phan vao Tui duwng bai thi, giri lai cho Trung tdim DPBCL&KT theo quy dinh.



